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Welcome

This document was designed to help walk you through the housing selection process. Pages of this
document include screen shots from the AMyHousin
most of the answers to your questions in this booklet but we invite you to contact our office if you

have any additional questions.

During each of the housing selection dates, our Residence Life staff will be available for questions
and problem solving.

One of the critical points that impact our students is the way students identify roommates. Students
identify potenti al roommates through AMyHousi ngo
they get an automatic email. If you choose to "de-select" a roommate, they will also get an email.

Keep in mind that all of our housing options require you to fill a room/apartment to capacity. For
example, if you are interested in four person apartments, each student will have to select three other
roommates in order to view 4-person options. The system shows you when all roommates have
agreed to live together.

We also recommend that you create a backup plan in case your first choice of housing is not
available at your selection time. You should plan to have several options available and be prepared
to select or de-select roommates as your time approaches.



Lottery Numbers and Class Designations

Lottery numbers are used to select student housing. Continuing our commitment to academic
excellence, the Office of Residence Life utilizes student cumulative grade point averages (GPA) as a
factor in processing lottery numbers. Please note the following:

e Lottery numbers are assigned by expected graduation term (not credits) and based on
cumulative GPA through the Fall 2008 semester. Lottery numbers and times will be assigned
the week of March 16™.

e There is no differentiation between first and second semester standing in regard to class year
designations.

Class Year Designation Expected Graduation Term Class Term
Junior December 2009 ~ May 201@enbizer 2010 2098 ~ 2102 ~ 2108
Sophomore May 2011 ~ December 2011 2112 ~ 2118
First Year May 2012 ~ December 2012 2122 ~ 2128

e Lottery numbers are broken down into cumulative GPA groupings. The sections are as follows
(with lottery numbers scrambled within each delineation):

{4.0(+) t0 3.67} {3.66 10 3.30} {3.29103.0} {2.99t02.67} {2.66102.33} {2.32and below}

Adjustments to cumulative GPAs after March 6, 2009, will not change lottery numbers.

Students will need to communicate with their roommate groups to determine who has the best lottery
number and lottery time. Only the student with the best lottery number/time will select housing for
theirgroup. The fABest Lottery Time of Groupo is discuss

When students receive their lottery numbers and times, lottery numbers will appear as follows:

LOTTERY NUMBER EXAMPLE : 2157
The first digit (2) represents class year designation: in the example above this indicates the student
is a sophomore for the housing lottery.

(Lottery numbers that begin with a 016 are Junisto
Year)

The remaining three digits (157) represent thelns
the example above, this current sophomore student has lottery number 157 for the housing lottery.




Special Note to Current First-Year Students Reqarding FYE Participation:

At Gettysburg, housing is guaranteed for everyone but where students are housed depends on
various factors that relate to choices students make while at the institution. St udent s 0
participation in FYE is one of these influencing factors. The more they participated in FYE the better
chance they have of selecting housing earlier in the process of first-year housing selection the more
likely they are to earn a better lottery number for their sophomore housing. FYE consisted of eight
sessions where attendance was tracked.

e Students who attended all eight FYE sessions will be grouped together and subdivided by GPA
(see groupings listed on page 2) and then housing lottery numbers will be randomly assigned
within these groups.

e Students who attended seven FYE sessions will be grouped together and randomly assigned
within these groups.

Students who attended six FYE sessions will be grouped together as in the above examples.

e Students who attended five FYE sessions will be grouped together as in the above examples.
Students who attended four to zero sessions will be grouped together as in the above examples
and select housing at the end of their class.

First-Year Students should refer to the e-mail correspondences that were sent in January regarding
the attendance record found on the Class of 2012 Angel site. Students had the opportunity to review
and correct (if necessary) their FYE attendance record through February 11; therefore the Office of
Student Activities and First-Year Programs will not be accepting changes to the FYE attendance
record.

Students who have completed any of the following housing arrangements will not
receive a lottery number/time or be able to select housing:

Living Off-Campus

Students who have been approved to live off-campus will not receive their lottery number or lottery
time. However, any students who are on a waitlist to be approved for off-campus will receive a lottery
number and time to select housing. Students should plan to participate in Online Housing Selection
process. This will not affect the off-campus waitlist in any way. Should Residence Life make
approvals from the off-campus waitlist after students select on campus housing we will simply cancel
their on campus housing assignment.

Theme Housing
Students who are rewarded a theme house will not be given a lottery number or time.

Greek Fraternity Members
Men who are required to live in their fraternity will not receive lottery numbers or lottery times for the
Housing Selection process.

2009 Residence Life staff members and their roommates
Staff members and their roommates will not receive a lottery number or lottery time for housing
selection as their assignments have been completed.




Study Abroad/Off-Campus Fall 2009

If you are applying for abroad/off campus programs for the Fall Semester you may wish to arrange in
advance to have someone take your place in the room for the fall term who will then agree to vacate

the space when he/she returns in the &g@miSwitgh
Agreement Form, 6 avai l able from the Offi ce mdyald éespicikd nc e
up in the Office of Residence Life or online. A Room Switch Agreement is a contract made between

two students.

Students applying to Study Abroad/Off-Campus for the Fall 2009 will not get a lottery number or
lottery time to select housing for the Fall Semester. Fall Abroad/Off-Campus students will select their
housing placements with one of the two processes described below.

ROOM SWITCH AGREEMENT:

e A Room Switch Agreement is a contract made between two students. If you are applying for
abroad/off campus programs for the Fall Semester you may wish to arrange in_advance to
have someone take your place in the room for the fall term who will then agree to vacate the
space when you return in the spring.

e If you sign an agreement to live in a space for the Fall Semester you MUST vacate the space
for the Spring Semester. NO EXCEPTIONS WILL BE MADE.

e Room Switch agreements cannot be made if students reside in Eagles.

o |If the fall resident changes rooms during the Fall Semester, the i Ro o mi tSovn Agr ee
becomes VOID.

¢ |If the fall resident leaves the College during the Fall Semester,t he A Room Switch
becomes VOID.

¢ Residence Life does not honor verbal room switch agreements made between students.

e NO EXCEPTIONS WILL BE MADE for the conditions listed above.

Special Note for Current Juniors Regarding Room Switch Agreements

Current students who study abroad during the fall semester of their senior year may enter a room
switch agreement with a non-senior student without dropping their group into the Junior-Sophomore
category. This is because students are not typically allowed to study abroad during the spring
semester of their senior year and are not able to find room switch partners in their own class year.
This is the only exception to our class year policy.




HOUSING INTENT FORMS

If you are unable to arrange a room switch, your spring 2010 housing placement process will
begin December 2009. Your Housing Intent Form will serve as your housing preference form
for the spring 2010 housing placement process semester. Because we realize plans become
more concrete over the course of the semester, you may make any necessary changes to your
preferences through December 1, 2009. Housing Intent Forms are placed in class yeatr/lottery
number order for housing placement for the spring semester. Please note: due to space
limitations, requests for groups of 3 or more are not usually granted. It is more likely that we
will place students in pairs.

To provide the greatest possible chance of matching your requests with available housing, we
wait to access TOTAL vacancies including withdrawals, transfers, and academic dismissals
(which will not be decided until the week of January 4, 2010). The Office of Residence Life will
not complete spring semester housing assignments until the week of January 4, 2010. You will
automatically be billed AApartment/ Singl eo
placement is other than this rate, you will receive an adjusted statement in January.

Housing Intent Forms are due to the Office of Residence Life by Wednesday, April 29th. Forms
received after this date will be placed after all the forms that were received on time.

r



ONLINE HOUSING SELECTION TIMELINES

Students will sign onto CNAV/MyHousing at their designated time and have 1-2 minutes to select
housing before the person with the next lottery number can sign on and begin to choose their
housing. Once your lottery time is activated, you will have until the end of your class year time to
select housing. Remember the longer you wait the fewer choices you will have. As an example, a
Junior studentds desi gn aSundhy, Maram@2"tatol:0G penm. €histstudend u s i
will sign on and have until Friday, May 1 at 8:00 a.m. to select housing. However, at 1:02 p.m. on
March 22" the person with the next lottery number will be able to sign on to begin selecting their
housing. They, too, will have until Friday, May 1st at 8:00 a.m. to select housing.

Junior/Junior Groups
Begin selecting roommates the week of March 16™

Sunday, March 22" beginning at 1:00 p.m.
ONLI NE housing selection, ALL residence

The online web lottery will remain open for room selection until 8:00 a.m. on Friday, May 1

Residence Life staff will be available in CUB 250 to assist students during housing selection hours.

—~— e s s e ~—— ~—— ~—~

Junior/Sophomore/First-Year Groups

(MIXED CLASS YEAR LOTTERY GROUPS)
Begin selecting roommates 3:00 p.m., Monday, March 23

¢ Students of #AMI XEDO6 cl ass year groups wil/ a |

e NEW LOTTERY TIMES WILL BE GENERATED FOR ALL REMAINING JUNIORS WHO
HAVE NOT YET SELECTED INTO HOUSING FOR THE FALL SEMESTER. This process is
necessary for Junior/Sophomore/First-Year student groups to be able to select housing
online the evening of Tuesday, March 24",

e On Monday, March 23" at 3:00 p.m. any juniors selecting housing with underclassmen
should log onto MyHousing in CNAV to view their NEW LOTTERY TIME.

Tuesday, March 24" beginning at 6:00 p.m.
ONLI NE housing selection, ALL residence

The online web lottery will remain open for room selection until 8:00 a.m. on Friday, May 1°

Residence Life staff will be available in CUB 250 to assist students during housing selection hours.




Sophomore/Sophomore Groups
Begin selecting roommates Monday, March 30"

Sunday, April 5" beginning at 1:00 p.m.
ONLI NE housing selection, ALL residence

The online web lottery will remain open for room selection until 8:00 a.m. on Friday, May 1°

Residence Life staff will be available in CUB 250 to assist students during housing selection hours.

Sophomore/First-Year Groups

(MIXED CLASS YEAR LOTTERY GROUPS)
Begin selecting roommates 3:00 p.m., Monday, April 6™

¢ Students of AMI XEDO cl ass year gr oup s3:00p.m.,l a
Monday April 6.

e NEW LOTTERY TIMES WILL BE GENERATED FOR ALL REMAINING SOPHOMORES WHO
DID NOT YET SELECTED INTO HOUSING FOR THE FALL SEMESTER. This process is
necessary for Sophomore/First-Year student groups to be able to select housing online the

evening of Tuesday, April 7™.

e On Monday, April 6" at 3:00 p.m. any sophomores selecting housing with First Year
students should log onto MyHousing in CNAV to view their NEW LOTTERY TIME.

Tuesday, April 7" beginning at 6:00 p.m.
ONLI NE housing selection, ALL residence

The online web lottery will remain open for room selection until 8:00 a.m. on Friday, May 1

Residence Life staff will be available in CUB 250 to assist students during housing selection hours.




First-Year/First-Year Groups

Musselman Hall BLOCK ROOM BOOKING

Sunday, April 19" 2:00 p.m. to 5:00 p.m.

This is NOT an Online housing process and students interested in applying for this housing
option should report to the CUB, room 260 at the following designated times.

Lottery Numbers
Lottery Numbers
Lottery Numbers
Lottery Numbers
Lottery Numbers

: 3001 to 3050
: 3051 to 3100
: 3101 to 3200
: 3201 to 3300

: 3301+

2:00 p.m.
2:30 p.m.
3:00 p.m.
3:30 p.m.
4:00 p.m.

e The lowest lottery number of the group will be used to block book rooms

e Only the 2" 3" and 4™ floors of Musselman hall will be used for Block Booking

e Allrooms must be filled to capacity

¢ Single rooms are not part of the block booking process

e 2-3 rooms (Groups of 4 or 6 persons) can be blocked with one lottery number

—~— s e s e ~——

First-Year/First-Year Groups

~——

Begin selecting roommates 3:00 p.m. Monday, April 20"

Sunday, April 26™ beginning 1:00 p.m.

ONLI NE housing

The online web lottery will remain open for room selection until 8:00 a.m. on Friday, May 1%

s el

ect

I on,

ALL

resi

dence

Residence Life staff will be available in CUB 250 to assist students during housing selection hours.

It is important to know that, as a first-year student, you may not be assigned a room through the housing selection
process in the spring. All full-time students are guaranteed housing for all four years at Gettysburg but some first-
year students (approximately 40) will leave campus in May not knowing where they will be living in the fall. This
situation occurs each year because in the spring we assign housing to upperclass students who in the summer
decide to take leaves of absence, withdraw, or transfer.

As spaces become available housing is assigned to rising sophomores using the information collected on the
preference forms that they filled out before leaving campus for the summer. All students who leave campus without
a housing assignment will be notified of their housing by the end of July. Keep in mind all students are guaranteed
housing and we will do our best to take housing preferences into consideration when assigning student housing in

the summer.
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All students living in Residence Halls are charged a Telecommunications Fee of $140 (per semester).

Students who do not reside in campus facilities are charged a Non-Residential Technology Fee of

2009-2010 Residence Hall Room Rates & Meal Plan Requirements

PLAN 1 = $6,290 ($3,145 per semester) Singles
PLAN 2 = $6,290 ($3,145 per semester) Apartments

PLAN 3 = $5,740 ($2,870 per semester) Suites, Theme Houses, Motels

PLAN 4 = $5,020 ($2,510 per semester) Traditional Style halls

Residence Hall

Room Rate

Meal Plan Requirement

33 W. Middle

43 W. Middle

100 Chambersburg
129/131 N. Washington
133/135 N. Washington
209 N. Washington
215 N. Washington
339 Carlisle

524 Carlisle

25 S. Washington

25 Railroad

Albaugh House

Apple

Appleford Carriage House
Appleford Inn
Bregenzer House
Carlisle House

College Apartments
Colonial

Constitution Apartments
Corner Cottage

Eagles

Eisenhower Institute
Hutchison House

Ice House

Lahm Hall

Lamp Post

Lau House

Musselman

Patrick

Paxton

Quarry Suitesd singles
Quarry Suitesd doubles
Smith House

Smyser Hall

Stevens

Tudor

Van Horn House

Wolf House

$30 (per semester).
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Plan 2 and Plan 3(Apts. 301 & 302 only)
Plan 2

Plan 2

Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 4

Plan 2

Plan 1 (singles in house) and Plan 3
Plan 2

Plan 1 (singles in house) and Plan 3
Plan 2

Plan 2

Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 2

Plan 3

Plan 2

Plan 1 (singles in house) and Plan 3
Plan 2

Plan 1

Plan 1 (singles in house) and Plan 3
Plan 2

Plan 1 (singles in hall) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 1 (singles in house) and Plan 3
Plan 1 (singles in hall) and Plan 4
Plan 1 (singles in hall) and Plan 4
Plan 3

Plan 1

Plan 3

Plan 1

Plan 3

Plan 1 (singles in hall) and Plan 4
Plan 2

Plan 1 (singles in House) and Plan 2
Plan 1 (singles in House) and Plan 2

Not Required
Not Required
Not Required
Not Required
Meal Plan Required
Not Required
Not Required
Meal Plan Required
Not Required
Not Required
Not Required
Not Required
Not Required
Not Required
Not Required
Meal Plan Required
Meal Plan Required
Not Required
Meal Plan Required
Not Required
Meal Plan Required
Not Required
Meal Plan Required
Not Required
Not Required
Meal Plan Required
Meal Plan Required
Not Required
Meal Plan Required
Meal Plan Required
Meal Plan Required
Meal Plan Required
Meal Plan Required
Not Required
Meal Plan Required
Meal Plan Required
Not Required
Not Required
Not Required



Getting Startedéeée

Overview of Housing Selection Navigation Tabs

The following pages are instructions and screen shots of the Online Housing Selection
Process.

CNAV/MYPLACE/MYHOUSING

To participate in the Online Housing Process, you will need to log onto your CNAV account. (Your
CNAV Account uses your network user ID and password.)

To navigate to the Online Housing Process, you will need to click on the following:

e My Place
e My Housing

\ - < L \ATZ " N il i R
CICNAV=3 Navigation - Windows Internet Explorer: ‘i 1@ @‘
P~

K& - &l htips:/fcnav gettysburg.edufindex.cfm B & |[“r|X
File Edit View Favorites Tools Help Links @] C3CNAY @] Customize Links @ Free Hotmail & ]PaymentNet™ @&|R25

¢ 4% |@CNAV-3 Navigation | fa - B - @ - 55rPage v (i Tools v

BUG REPORT | HELP | BOOKMARKS | ADD QUICK LINK PEOPLE SEARCH

Gettyshurg

wse People by Directory

General directory information k\’;, Request print directo

ABCDEF
GHIJKLM
NOPQRST

UVWXY Z

Q Internet ®100% -~
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MyHousing Overview

On the left hand side of the webpage, you will use navigation tabs for all the web pages
available to you under My Housing Page.

In the middle white section below:
e My Info (Name, Student #, Email)

e My Assignments (Current room assignments & roommates)
e My Dining (Current or future dining plans)
e My Future Roommate Requests

e My Future Room Selection Process (Class Lottery Name, Class Lottery Start Time, Class Lottery End Time, Your
Lottery Start Time, Your Lottery Number)

CICNAVESEN aviEatiomENimdowsinternetiexplorer: i 'i@l
o~

K&~ |E hitps: ffenav.gettysburg edu/index.cfm |:| 8 42| X
¢ File Edit View Favorites Tools Help Links &C3 CNAY @) Customize Links @ Free Hotmail @ Paymentiet™ & |R2S
T 4 |@oNAY-3 Navigation | B - B = - P~ OiTools -

BUG REPORT | HELP | BOOKMARKS | ADD QUICK LINK PEOPLE SEARCH

- )
Getty e Wy Place Bl Fims ¢ row Bl cameus oot Bl exiernt Ui (3
s

MyHousing @ Gettysburg College

Navigation MyHousing Help Logout of MyHaousing
Home/Overview

Room Selection MyHousing Overview

Dining My Info
Biling
Name Student # eMail

Other Links Sharon Fissel 0173580 sfissel@gettysburg edu
Residence Life

Dining Services My Assignments
Floor Plans

MyShuttle Assignment Roommate(s)/Suitemate(s)
Spring 2009 (None)

Al lALA Smyser Hall - Floor 1 - Room 031

Phone: 337-8634

Check-In: 03/03/2009 - Check-Out: 05/10/2009

My Dining

You do not have any current or future dining plans.

My Future Roommate Requests

You do not have any future roommate requests.

My Future Room Selection Process

You are not involved in any upcoming room selection processes.

© Office of Residence Life (717) 337-6901

@ Internet #0024
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Selecting roommates/suitemates

All students must log into MyHousing to select roommates prior to their selection dates. Please refer
to the roommate selection timeline below.

Junior/Junior Groups 8:00 a.m. Monday, March 16th
Junior/Sophomore/First Year Groups  3:00 p.m. Monday, March 23rd
Sophomore/Sophomore Groups 8:00 a.m. Monday, March 30th
Sophomore/First Year Groups 3:00 p.m. Monday, April 6th
First Year/First Year Groups 8:00 a.m. Monday, April 20th

Roommate/suitemate requests MUST be completed prior to selecting housing in order for all the
roommates to be placed in the same room or an apartment together. Students are reminded that all
rooms, suites and apartments must be filled to capacity at selection.

At the designated dates and times students will select roommate/suitemate(s) for the fall semester, by
clicking onfi Room Se | thanttRoonmiate Selectiono from the menu items on the left hand
side of the webpage.

To search for a roommate/suitemate, enter the information of the student you wish to select by
entering or Last Name, First Name and click on i Add St ud e ntBagedon lydursseadch
criteria entered, the system will either add the specific roommate requested or will yield a list of
students from which you must select the correct student. If your search yields multiple students,
highlight the student yoQonwuedh ttoo aslell ¢ ot yand
This process will need to be repeated for each roommate you wish to add.

PLEASE NOTE: Student ID #s can be used to select your roommates but we have found that
students sometimes have problems with this method of selection.

2 CNAV-3 Navigation - Microsoft Internet Explorer,

: Fle Edit View Favortes Tools  Help |','

eﬁack A > ) lﬂ lg _h /.j\JSearch ‘S“\L(Favontes E‘} 2~ :f v - _J @ @ @L ﬁ 3

{ Adeiress | ] https: fje3.admin. gettysburg, echyindex, cFm v| B
i Links [3) PERSONAL &) GBC_WEB 48] <MS ] CM5_DEV &) 10 Web -DEY &) CNAv @) CNAY_Dev (@] R2STEST WY &) RZSGBCWY &) GMAIL @] Netflix (&) REXEETA

r BUG REPORT | HELP | BOOKMARKS | ADD QUICK LINK PEOPLE SEARCH
g |
ttyshure
Gettysburg

w 1 Find It Mow w || Campuz Tools

MyHousing @ Gettysburg College

Navigation My Roommate Requests Information

Horne/Overview

- . This page allows you to
Early Arrival Existing Roommate Requests add and delete

Off Carmpus roommatelsuiternate
requests

Roommates/Suitemates ou have no future roomrmate requests.

Room Selection

Floor Plans Specify a Student as a new Roommate Request

Dining Plans & Points

Eilling Crwerview e l:l
First Name l:l
w ——
Class Year l:l
Student # (7 digits long ex: 0123450) l:l

[ Request Student as Roommate ]

< | =
@ ¥ty Stuff @ Internet
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Continued...Selecting roommates/suitemates

Every student within the roommate/suitemate group will have to log onto their CNAV account and go
into MyHousing to complete their roommate requests so that all the requests within the group
MATCH.

As each rogmmate/suitemate request is entered, the system will indicate whether the request has
been saved and if it is a MATCH. If the roommate/suitemate request is not a mutual request
between the rogmmates/suitemates, the system will indicate that the roommate/suitemate request
MDOES NOJY { A AsCeBlob roommate/suitemate request is saved, an email will be generated

Roommate Requests t MATCH before your roommate group can select housing. If there is a
roommate rag\uegstRowomimar e RMPOESSNOFT MATCHY adu cannot select

MATCH or have that studer{Nog on to their CNAV account and go to MyHousing and make their

your i My mat e Requestso. You must either d
Roommate Requests so thatatch your Roommate Requests.

23 CNAY-3 Navigation - Microsoft Internet Explorer,

© Fle Edit Wiew Favorites Tools  Help

eﬁack M | lﬂ lg _h /.,_\’ Search ‘E.Tt:(Favnrites {:‘l

: Address |€| https:{{c3. admin. gettysburg.edufindesx.cfm

E-Ugpdy e 3

PEOPLE SEARCH

My Place w5 Find It Mow ~ [ Rampus Tools w | Euternal Links »

. A\
Navigation My Roommate Requests \ \ Information

Home/Overview

This page allows you to

Sy Avuivel System Mgssage add and delete
Off Carnpus roommatelsuitemate
Roommates/Suitemates Your roommateNequest hi\g been saved requests.

Room Selection

Existing Roommate Requests

Floor Plans

Dining Plans & Points

Billing Crvarvi Time Frame Requested Roommate
illing Owerview
g Fall 20028 Lisa Becker

Specify a Student as a new Roommate Request

Last Name I:l
First Name |:|
g —
Class Year I:I

Student # (7 digits long ex: 0123450) I:l

[ Request Student as Roommate ]

I@ Done 0 Internet
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Continued...Selecting roommates/suitemates

NO MATCHING STUDENTS WERE FOUND

| f you r ecei veNo matehingndwlenssgweere found from your search that are
participating in thi s ,itnoapindicaeohecottheifobowingreasorese s s 0

e The person you tried to add is not within your Lottery Group {Lottery Group is based on class
year designation and expected graduation term (i.e. Junior Class = 2098, 2102 and 2108)}. For
more details, please see Class Designations on page 2.

e You misspelled their name

e You used their nickname (try just entering their last name if you are not sure of their official first
name)

e The person you tried to add already has a housing assignment.
e Incorrect student ID#

Added a Roommate/Suitemate in Error

If you inadvertently add a roommate/suitemate in error, simply click on the REMOVE button to the
right of the name and they will be removed from your List of roommate/suitgmate Requests. The
system will generate an email advising the student that they have hbeen removed as a
roommate/suitemate.
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