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The Top 10 Things NOT to do in the Application Process:

10. Offer to show your most recent tattoo.
9. Disclose that your primary source was People magazine.

8. Let on that you’re going to blow the scholarship money in
Vegas.

7. Jump up and yell, “Show me the money!”

6. Describe in your personal essay how your desire both to
help and hurt people has led you to choose a career in public
service.

5. Initiate a chugging contest at the Foundation’s social
event.

4. Tell the panel that “something’s not quite right with that
applicant from the U of .”

3. Describe your most difficult job as World Series victory
parade coordinator for the Chicago Cubs.

2. Tell panelists, “If I win, I’ll make it worth your while.”

1. Walk out of the interview chuckling to yourself,
“Suckers.”

Courtesy of ....

Scott R. Furtwengler
Associate Director
University Honors Program
Southern lllinois University

Dear Potential Candidate:

Applying for prestigious fellowships and scholarships can seem like a daunting
task and, frankly, it is. These awards are not out of a good student’s reach, how-
ever, if you are willing to put forth the time and effort required to make your
application truly competitive. This will require, among other things, brainstorm-
ing with faculty about feasible projects, entering into self-reflection with regard
to who you are and what you really want to do, researching your topic, and
revising your essays multiple times. It also requires that you plan early with re-
gard to how you are going to approach the whole process of applying.

It is important to note that some scholarships and fellowships require an insti-
tutional endorsement or nomination, while others do not. For those that do, the
College has a process in place (explained in more detail on pg. 7) which involves
notifying and potentially working with one of the Faculty Fellowship Advisors
(pg. 8) as well as myself in order to complete your application and to sign up for
an on-campus interview well in advance of the deadlines. Regardless of whether
the particular scholarship/fellowship you’re applying for requires an endorse-
ment, you will need to file a Statement of Intent form (p. 17) with me so that |
know which faculty member will be serving as your primary advisor throughout
the application process. The College wants to make sure you have the support
and guidance you may need to produce and submit the most competitive appli-
cation you can in order to enhance your chances for success.

Throughout this booklet, I've tried to include information that will let you know
what scholarship selection committees are looking for in candidates, how to
develop those qualities through engaging in demanding courses, internships,
research with faculty, campus leadership activities, and community service and,
more specifically, guidelines on how to approach the writing of personal state-
ments and research proposals, both of which are usually required in most appli-
cations.

It is my hope that at least some of the information contained in this booklet will
help you to accomplish your goals. As always, please remember that if you have
any questions or concerns, you should contact me either in person in the Pro-
vost’s Office (3rd floor, Penn Hall), by e-mail (mforrest@gettysburg.edu), or by
phone (x-6835). For a description of these opportunities, please go to

http://www.gettysburg.edu/about/offices/provost/advising/
fellowships_scholarships/

where you can download the Guide to Fellowships & Scholarshigswell as the
monthly Scholar Development Newsletiarorder to see brief descriptions, URL
addresses for their websites, and institutional deadlines. Good Luck!

Sincerely,
Maureen Forrestal
Assistant Provost for Scholarship
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Sample Statement of Intent Form

Name Class of 20 GPA
Major(s) Minor/Concentration

Extracurricular Activities

Please describe briefly (250 words or less) why you are applying for this
fellowship/scholarship and, if applicable, the nature of your project pro-
posal or policy statement, course of study (where and what), and/or any
other information you think relevant to your application. Please make
sure the faculty member with whom you will be primarily working also
signs below.

Applicant’s Signature Date

Faculty Signature Daate

Please return this form to Provost’s Office (3rd floor Penn Hall; Campus
Mailbox 410) c/o Maureen Forrestal, Assistant Provost for Scholarship,
no later than 6 weeks before the institutional deadline for the scholarship.
Late forms may result in you not being able to apply for the scholarship
or fellowship, especially if an institutional nomination/endorsement is
required. Please make sure you submit a separate form for each scholar-
ship for which you’re applying. Thank you and good luck!
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About Ful bright English Teachi

—adapted from College of the Holy Cross Graduate Studies webpage,
2002

For ETAs, candidates should indicate both their reasons for wish-
ing to serve as a teaching assistant and the supplementary study
they will undertake in their free time. Your essay should stress the
following:

e Your interest in the culture and your knowledge of it, espe-
cially your facility with the language.

e Stress any aspect of your academic background or extracur-
ricular experience that makes you especially qualified for
teaching in general and for teaching language in particular.

e Discuss briefly a specific program of readying, study, or other
project you would pursue in addition to your teaching assign-
ment.

e Explain how your teaching assignment related to your per-
sonal intellectual growth at the close of your undergraduate
years. Stress any special intellectual interests, avocations,
artistic or musical abilities that you could develop or contribute
during your Fulbright year.

n¢

Competitive Candidates' General Qualifications
Selection Panels are looking for...

Versatility
Candidates who have applied themselves to a variety of endeavors,
social as well as intellectual.

Intellectual Curiosity
Candidates who are able to speak intelligently on a wide range of
subjects and have found mental stimulation in many ways.

Leadership

Achievements are not entirely a private matter. This means that can-
didates should be able to show that they play an active part in the
life of the college and, further, that they take initiative.

Social Responsibility

This overlaps somewhat with leadership; altruism and sound moral
values should be evident in a candidate’s social profile; “...to take an
interest in one’s fellow beings.”

Well-defined Goals

Candidates must be able to show that they have already made a
significant investment in their personal and professional goals as
well as being prepared to explain specifically how they will turn their
experience abroad (if applicable) to good advantage in furthering
their objectives.

Well-informed

Candidates should be reading The NY Times and/or The Washing-
ton Post, including the Op Ed pages. Strong candidates are reading
the latest novels as well as the classics, have done a serious review
of world history or at least that part of the world where they're pro-
posing to study, are current on ethical issues in and political-cultural
dimensions of their fields of study, and are reading the journals in
their field.

Remember é

There is no such thing as an “ideal candidate,” regardless of what
the websites indicate. Each successful candidate will display highly
individual virtues and achievements. However, if you cannot hon-
estly say that you exhibit all of these characteristics to at least some
degree by the time of your application, you should probably consider
holding off until the next application cycle so you can work on acquir-
ing them.



Becoming A Strong Candidate for Scholarships
O adapted from Kansas State University’s Scholarship Advising homepage, 2002

Pursue excellence in challenging classes . Good grades are prerequi-
site for scholarship success, but the best students seek more than the
grade. Train yourself to thirst for knowledge. Take challenging and diverse
courses outside your major.

Work on your communication skills. Many scholarships require essays
and interviews. Take courses which develop these skills and learn how to
construct effective arguments.

Get work, internship, and volunteer experience in your field. Start
looking for such experiences right after your freshmen year.

Make time for public service and volunteerism in area that you care
about.

Expand your knowledge of the world. Enrich your perspectives on
people, places, and events. Accomplish this by following the news and
reading books, by undertaking travel and study abroad, by participating in
intercultural events, and attending lectures to hear fresh viewpoints.

Get involved in interesting extracurricular activities that are mean-
ingful to you. There are no formulaic “best” activities; it's what you do
with them that’s important.

Seek out leadership positions.  This does not mean holding offices in
five different clubs. It means becoming an active player and contributor.
Make things happen! Start you own organization if you see an unfilled
need.

Consider submitting essays to essay contests and competing for
smaller scholarships and grants.  These awards can function as build-
ing blocks.

Seek the opportunity to do undergraduate research in your field
whenever possible. This may take different forms with different majors
but it will help you prepare for your academic future and complement your
classroom experience.

Get to know people. Engage your professors, advisors, administrators,
and employers. Give them the opportunity to share opinions and insights
with you. They will be able to write more effective letters of recommenda-
tion for you and you will gain the chance to discover valuable life experi-
ence.

Start assessing and reflecting upon your credentials and goals. This
will help you clarify your direction in life and reveal what steps you should
follow to reach those goals. It will also help you determine which scholar-
ships best fit your situation.

balanced between you interests and your personal growth and
development. Your statement should include personal histo-
ries, realizations, and stories, in order to make it personal and
to get the readers interested in you.

Maintain some sort of theme or connecting concept
throughout the essay.

One of the important aspects of a Fulbright award is the con-
cept of serving as an ambassador for the U.S.  The personal
essay gives you a chance to describe yourself in a way that
will make you seem interesting and interested in other cul-
tures, societies, etc.

The essay should describe events, people, decisions, and
interests that have had a major impact on you. Some of
these will be very personal and others will be more descriptive
and evaluative. They should be interesting statements about
yourself giving a picture of your intellectual and personal
growth.

Explore connections between your academic life and the

rest of your life. Connect what you do in school to your be-
liefs, your passions and the rest of the world. As you read
drafts of your essay, be critical of the ways in which you have
discussed your academic and intellectual interests. Ask your-
self, “What matters to me and why?”

Incorporate your personality with your essay. Be honest
about your personal growth and development. What factors or
experiences influenced your personal growth? What made you
who you are?

Provide a distinct picture of you as a person of character.
Discuss an issue of great import to you. Your essay should
make readers interested in discussing your beliefs and inter-
ests with you. Since there is no personal interview required at
the US deliberations level, this is your chance to tell the read-
ers what you might want to convey about yourself if you were
being interviewed.

Discuss how a year abroad will enhance your future

plans, both educationally and professionally. Keep in mind
that Fulbright committees want to fund people who will use
this experience as a foundation for the future. It is essential,
therefore, that you have thought through how you see your
proposed studies connecting to the overall course of your
life—what you are doing now, what you wish to do on the Ful-
bright, and what you will do later must all fit to form a coherent
picture.
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Fulbright -Specific Advice

General Guidelines: Statement of Proposed Study
—adapted from IIE Fulbright Scholarship Handbook: A Guide for
the Stanford Applicant, Spring 2003

e State clearly and specifically what you expect to do dur-
ing the scholarship period.  You should give some of the
details regarding the methodology you will use to answer your
research question.

e Explain why your research needs to be conducted in the
country you have chosen. Make a strong case for the suit-
ability of the suggested place of study/research.

e Convince the reader that your project is feasible in the
time designated and that it is acceptable and appropriate in
the country concerned.

¢ Demonstrate that you have the academic and linguistic
background necessary for the project.

o Make reference to any contacts you have established to
determine resource availability and general feasibility of
your project. You should include copies of your letters of ac-
ceptance from institutions or positive letters from prospective
sponsors or mentors.

Overall, the statement of purpose should be compelling and easily
understood by the educated lay person and experts in your field. It
should include an explanation of the field of study; an explanation
of your study/research within this field and how your work will bring
something new to the field; details of what you wish to do, where
you wish to do it, and how you wish to accomplish it; your qualifi-
cations to undertake this project; contacts at the host institution
and how you will work with them; and reasons why the scholarship
committee should consider funding such a proposal.

General Guidelines: Curriculum Vitae (personal statement)
0 adapted from same source as above

e Do not make the essay a mirror image of your academic
essay or resume. Your personal statement should comple-
ment the rest of your application instead of restating it. It
should be a stand alone essay, giving a good picture of you as
an individual.

e Refer to the interest that has led you to your present field
of study, but do not make the entire essay a statement
about your interest in the field. Rather, it should be more

Gettysburg Coll egebs Nomination/ Endc

Many of the more competitive fellowships and scholarships require what
is referred to as an “institutional nomination or endorsement” as part of
the application. In this way, the granting organization is assured that the
undergraduate institution which the applicant is attending (or has recently
graduated from) views the student as a viable candidate for such a fellow-
ship or scholarship. It also implies that the applicant has undergone and
successfully completed some kind of screening procedure by members of
the faculty and/or administration before earning the distinction of being
nominated or endorsed by that institution.

At Gettysburg, we require applicants to submit all their application materi-
als to the Assistant Provost for Scholarship no later than the deadline date
set by the institution. The Assistant Provost then sends copies to the Fac-
ulty Fellowship Advisors (FFAs) who are serving on the applicant’'s cam-
pus Selection Panel for their review (for a list of current FFAs, please see
page 8). Next, a time is set for each applicant to interview with the Panel.
During the interview, each Panel member asks questions of and provides
feedback to the applicant regarding the applicant’s proposal, essays, ap-
plication responses, etc. This interview provides applicants with a final
opportunity to review their submission and make any suggested revisions
before the Assistant Provost writes an official letter of nomination from the
College. In the case of those scholarships or fellowships which limit the
number of applicants that can be nominated from the institution, the inter-
view also serves the purpose of helping the Panel decide who will be put
forth as the College’s official nominee(s).

The above process presupposes that the applicant has submitted a
Statement of Intent form, which may be downloaded from the College’s
website
http://www.gettysburg.edu/about/offices/provost/advising/
fellowships_scholarships/

at least 6 weeks prior to the institutional deadline and has been working
with the Assistant Provost and relevant faculty throughout the preparation
of his/her application.

It should be noted that there are fellowships and scholarship which do not
require an institutional nomination/endorsement e.g., the Pickering, the
DAAD. Applicants for these scholarships are not required to submit their
materials to the Assistant Provost nor to be interviewed by a campus Se-
lection Panel but they are still asked to submit a Statement of Intent form
to the Assistant Provost. It is also recommended that applicants for these
scholarships make use of the services of the Assistant Provost and the
Faculty Fellowship Advisors in order to be given feedback and sugges-
tions regarding the nature and quality of their applications and how to
improve them.



Gettysburg Faculty Fellowships Advisors

and other AApplication Essenti
John Commito Environmental Studies x-6030
Robert Bohrer Political Science x—6042
Fritz Gaenslen Political Science x—6049
Caroline Hartzell Political Science x-6045
Mark Hopkins Economics x-6677
Florence Jurney French x-6870
Marta Robertson Music & IDS x-6139
Alicia Rolon Spanish x-6864
Eileen Stillwaggon Economics X-6675
James Udden Film Studies x-6474
Michael Wedlock Chemistry x-6245
Shirley Anne Warshaw Political Science x-6043

As you can see, not all majors are represented so feel free to contact one
of the FFAs who represents your academic division. So, for example, if
you are a psychology major, you can contact any of the faculty listed
above who are in the Social Sciences division. Please keep in mind that
faculty go on sabbatical and, therefore, may not be available during a
particular academic semester or year. Please contact them early to see if
they will be available for consultation during the semester you want to
apply for a given scholarship or fellowship.

Start your search early to find which scholarships/fellowships you want
to apply fo—KNOW THE DEADLINES (institutional, if applicable, or offi-
cial) and plan accordingly. Don’t underestimate the amount of time
needed to complete your application. You need to prepare your materials
thoroughly, understanding what information is requested, and to follow the
instructions to the letter, reviewing each part of your application along the
way.

Learn about the purpose of the award , the goals of the granting organi-
zation, the criteria for selection, and the mechanics of the selection proc-
ess. Try to speak with someone who has received the fellowship.

Respect the eligibility parameters.  Don’t waste the time of yourself and
others by applying late or applying for awards for which you don’t qualify.

Ask your references with plenty of time to spare and supply them

with the information they need  to write and submit their letters as effec-
tively and efficiently as possible. References will write better letters if they
have sufficient time and knowledge of the scholarship for which you're

applying.

You should strive for a pristine application. No errors of grammar,
spelling, or punctuation, etc. Get others to read your application because
you will most likely miss some errors.

Tasks & Timelines for the
Rhodes, Marshall, Mitchell, and Fulbright Scholarships

February: Attend the Spring Scholarship Information Session to found out
about the basic requirements.

March/April: Applicants must submit Statement of Intent forms to Assis-
tant Provost no later than six weeks before the institutional due date of the
scholarship(s) for which they are applying. To this end, you should be
engaging in the following: a) Brainstorm with faculty about which countries
and/or programs are considered the best for the field of study/research
you are thinking of undertaking; b) visit the university or organizational
webpages in order to obtain more specific info regarding these programs,
including potential faculty contacts; c) start to refine the exact nature of
your research or study proposal; and d) decide which faculty member will
be your principal advisor for this process and approach them to see if they
are willing to serve in this capacity.

May: Arrange to meet with the Faculty Fellowship Advisor in your aca-
demic division, if you haven't already, to let him/her know the scholarship
(s) for which you are applying as well as to discuss the nature of your
proposal. Make arrangements as to how to submit on-going drafts to him/
her for feedback during the summer. Arrange in person with Lisa Wolf in
the Registrar’s Office to provide the Assistant Provost an official copy of
your transcript for each scholarship after the current semester’s grades
have been posted.

June: Finish any research you may need to start writing your proposal,
project, and/or essays. Start writing and send your first drafts to the Assis-
tant Provost and make first set of revisions. Send second drafts to the
relevant faculty for comments. Incorporate their suggestions. Contact peo-
ple to ask if they’d be willing to write letters of reference for you. Send
them your second draft so they can see what you're working on to help
them decide. If they agree, relay this information to the Assistant Provost
so that she can tell you what procedures your recommenders will need to
follow for the particular scholarship(s) for which you are applying.

July: Fulbright applicants need to send revised drafts to persons who they
hope will serve as their institutional affiliation or agency affiliation to get
their reactions and to start to secure letters from them. Everyone, keep
writing, sending drafts, and incorporating feedback.

August: Finish the submission draft of your entire application and submit
to the Assistant Provost by the institutional deadline. Check to see that all
letters have been submitted on your behalf as well as your transcript. Also
submit your class and work schedule so that your campus interview can
be scheduled.

September: Interviews are held and you will be making one last round of
revisions to your application.
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body. Why the introduction relates to the rest of the essay: “It was
this experience which set me on the path...”

Each paragraph should flow from the previous one logically: from
the statement of research interests, to why this research is rele-
vant, where you hope to undertake it, with whom and with what
resources, how you can achieve the research. A rule of thumb is
that each paragraph should thrust home one principle idea.
Concluding thoughts—Tie back into your introductory story, and/or
make the case for why you would be a good investment.

. Editing the Proposal

1. Excess verbiage—check for sentence length, especially exam-
ine if you can reduce excess verbiage by using adjectives and
subordinate clauses instead of whole sentences.

2. Eliminate repetition of credentials or other facts.

3. Decide whether the inclusion of a particular fact or anecdote
serves your purpose. If it doesn’t seem to flow logically from previ-
ous statement in the essay, remove it.

Doés and Dondéts for Writing
—edited from Perfect Personal Statements by Mark Alan Stewart,
1966

e Do strive for depth rather than breadth; narrow your focus to
one or two themes, ideas, or experiences.

e Do be yourself rather than pretending to be the ideal applicant.

e Do address the particular school’s and/or program’s unique
features that attract you.

e Do focus on the affirmative in the personal statement itself.

e Do evaluate your experiences rather than merely recounting
them.

e Don’t submit an expository resume; avoid merely repeating
information already provided elsewhere in your application.

e Don’t complain about the system or about your circumstances
in life; however, constructive criticism is fine as long a it re-
lated directly to your career goals.

e Don’t talk about money as a motivating factor in your plans for
the future. *

* Please see page 18

Note the difference between postmark and receipt deadlines. Assume
it is a receipt deadline if the application does not specify. Plan to get your
materials to the Assistant Provost with sufficient lead time so that she can
mail them well ahead of the official deadline. If you’re mailing them
yourself, it is strongly suggested that you use a trackable courier so that
you know when the mailing has arrived at its appropriate destination.

If you need transcripts, request them far ahead. You will find that not
all institutions supply transcripts quickly. Lisa Wolf, in our Registrar’s
Office, always responds to these requests in a timely manner. Please do
her the same courtesy.

Remember to make a hardcopy of the final application for your

records. You may want to use elements of the application for future
scholarship applications. It’s fine to save it to your hard drive as post
applications are now on-line in nature BUT it is also a good idea to have a
print copy, just in case!

Persevere. Many very qualified individuals are turned down for top
scholarships. The students who keep the window of opportunity open are
those who continue to search for scholarships that suit them and continue
to apply. You can’t win if you don’t try!

At a Glance: Elements of a Research Proposal

Proposals must

o describe in detail the activities of the project, including the
topic and method of study or research, while reflecting a clear
understanding of the nature and goals of the fellowship.

e show knowledge of the proposed university and a familiarity
with the host country.

e be consistent with the applicant’s qualifications, academic
preparation, and long-range educational and/or career plans.

e be feasible.

e indicate the cooperation of those needed to complete the
project has been assured.

e show proof that the languages needed for the study or
research have been sufficiently mastered by the applicant.

o demonstrate relevance to the country or the educational
institution where it will be undertaken.

e Indicate how the applicant hopes to derive a specific benefit
from the tenure of the fellowship.



Guidelines for Writing a Proposal
--edited from A. Przeworski & F. Salomon (1995, Social Science Research Council)

The three most important questions to be answered when writing a
proposal: 1. What are you going to learn as the result of the proposed
project that you do not already know? 2. Why is it worth knowing? 3.How
will you know that the conclusions are valid?

What is the best way to begin a proposal?

Say what you want to say immediately, crisply, and forcefully. The open-
ing paragraph is your chance to grab the reader's attention--overstate,
rather than understate, your point or question. You can add conditions
later. Questions that are clearly posed can be an excellent way to begin a
proposal. Stating your point, hypothesis, or interpretation is also a good
way to begin.

Since most proposals are reviewed by multidisciplinary committees ,
you need to keep in mind that not everyone reading it will be acquainted
with the idiosyncrasies or jargon of your discipline. When technical lan-
guage is needed, restrict yourself to those words that truly lack equiva-
lents in common language. Keep the spotlight on the ideas.

Make sure you establish the context.  The proposal needs to summa-
rize the current state of knowledge. This doesn't necessarily mean you
have to write a complete review of the literature, but a sharply focused
view of the specific body of knowledge to which you will add.

The fact that less is known about one's chosen topic than someone
else's, can work in your favor. The current importance of the work may
also increase its appeal, especially if you can convince the reader that a
topic is not merely timely but that its current urgency provides a window
into some abiding problem.

Use a fresh approach . Surprises, puzzles, and apparent contradictions
can persuade the reader that exploring the topic is worthy of funding.

Describe your methodology so that the reader can understand what
research operations you will be using and the way you will interpret the
results in terms of your central problem. Further, you need the specify
how this methodology is the best attack for the problem.

The proposal should prove that the researcher either possesses or will be
cooperating with people who possess mastery of all the technical mat-
ters the project entails, e.g., language fluency.

Specify your objectives. How will the process you undertake and the
results finally connect with the central question? How will you know if your
idea was right or wrong? What matters is to convince readers that some-
thing is genuinely at stake in the inquiry and that finding the answer will
provide something worthwhile and interesting.

Advice About Writing Study Proposals
by Dr. Nikolas K. Gvosdev (Nikolas_Gvosdev@baylor.edu)

I. Preparing to Write

Self-Exploration :The key question to ask yourself: What do | want
to do with my life—at least, what do | want to study? Why is this
important for my future plans? The second key question: What do |
need to get from point A to point B in terms of class work, actual
experience, and resources to support those plans?

Institution/Program Exploration : Where are the institutions |
might need to go? What programs are available? Who are faculty
that | would like to work with—what are their backgrounds and
research interests? This information is extremely useful in
formulating an informed proposal. | would say that you want to
have the following items covered before writing any proposal: 1)
Types of degrees offered, length each degree takes to complete,
and any required background to undertake the course of study; 2)
Faculty and the courses they offer; 3) Research facilities, libraries,
exchange programs, fellowships offered; 4) Requirements for
admission; and 5) Contact information so that you can obtain more
direct information on the program and correspond with someone
who can answer specific queries.

Examining the Wording of the Essay Questions: This is
especially important if you plan to apply for multiple scholarships,
fellowships, and graduate programs. Be aware of the subtle
changes in wording and intent of questions. Shape your essay to
the questions asked. For example: How does you program of
proposed research fit in with your long-term career goals? IS NOT
the same question as: Describe your proposed program of
research and how this correlates to your current academic
program. The core of both essays is going to be the same—the
research you’'ve gathered on your specific program or course of
study—but the style and intent of the essay will differ.

II. Writing the Proposal

Creation of an Outline

Before you start writing a research proposal, create an outline.
The following model is not ironclad; do not slavishly imitate it, but
use it as a guide:

Introduction—anecdote, personal story, hook for the essay. This
should set the stage for the rest of the essay.

First main paragraph—bridge from your introduction into the main
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