
Manual for Transcriber 
 
To download the software ‘Transcriber’ – http://trans.sourceforge.net/  
To obtain the complete user manual - http://trans.sourceforge.net/en/usermanUS.php  
 
[Note] If you are working with non-Western Language, please remember to look at the 
section for Language setting. 
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To start the program 
To start the program, please click ‘transcriber’ icon on the desktop of LRC computer. 

 

     
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

http://trans.sourceforge.net/
http://trans.sourceforge.net/en/usermanUS.php


The application will start with a pop-up message.  You can either cancel it, or select 
audio file or transcription file. 
 

 
 
Import the audio 
To import the audio, click ‘File > Open audio file…’  
 

 
 



The pop-up message will appear and select the audio file.  The file will be display on 
the bottom part of application. 

 

Audio file

 
To segment the audio file – to create the breakpoint 
To segment the audio file, you will hit ‘Return’ key as you play the audio file.  Red line 
will be the playing point in the audio file.  Every time you hit the key, the application 
will create the breakpoint in the audio file.  Also, it will create the transcription mark. 
 
Useful shortcut keys 
To play and pause – hit ‘Tab’ key 
To create breakpoint – ‘Return’ key 
 

 

Transcription marks 

Audio play-line 

breakpoint 



 
You can always add or delete the breakpoints later.  Hitting the ‘Return’ key in the 
specific point in  audio line will create the breakpoint.  When you select the particular 
breakpoint and choose ‘Segmentation > delete breakpoints’ or click ‘Ctrl-BackSpace’, it 
will be deleted.   Useful shortcut key: to delete breakpoint - ‘Ctrl-BackSpace’ 
 

 

(2) choose ‘Segmentation > Delete breakpoint’   
     or   Hit ‘Ctrl’ key and ‘BackSpace’ key 

(1) select any breakpoints you

 
 
 

To add break point, click any part in audio file
And hit ‘Return’ key
 

 would like to delete



Transcribe 
To transcribe, you will type words in the transcription field.  The transcription will also 
appear in the breakpoints on the bottom of the window.   
Use the arrow keys to go up and down to edit the transcriptions.   
   
 

 
 
 
 



Add / Edit the speaker 
You can indicate the speaker in the transcriber.  To add/create/edit the speaker, choose 
‘Segmentation > Create turn’ and ‘Segmentation > Edit turn attribute’.  Pop-up 
message is where you insert the information of the speaker – name, gender, mode…etc   
 

 

Edit Speaker 

Create speaker 

 

 
 

Type name, type, dialect.etc  Once you create the 
speaker, it will be listed on the right field. 

After adding information, 
click OK 

 
 
 
 
 
 
 



Insert the information on Background – music…etc 
To add the information about background (music..etc), click “Segmentation > Insert 
Background” and choose the information you would like to add in the pop-up message. 

Check the boxes and click OK. 

           
 
Create section – report, filler,  
To create the section as indicated as ‘report’, ‘filler’…etc, Click ‘Segmentation > Create 
section’.  The popup message will show up for you to add the information on topic and 
types of section.  When the section is created, it is necessary to add the speaker’s 
information again. 
 
 

Choose type and type the topic 
and click OK. 

 
 
 

      
 



 
 
Transcription Sample 
 

 
 
!! Before you save !! – Language Setting 
If you are working with the non-Western Language in Transcriber, you have to set up 
the language setting every time you use the transcription file.  Saving file without 



setting up the language option may corrupt the characters you type in the transcription 
file.  So please remember to set up the setting before you save and close the 
transcription file. 
To set up the language option, click ‘Options > General’.  Within the pop-up message, 
set ‘Encoding’ section to be the language you are using.  Also, you should change the 
setting ‘language’. 
   

   
 

 

Language 
Setting 

Choose the appropriate setting from the drop-
down list 



The list of useful shortcut keys 
 
To play and pause – hit ‘Tab’ key 
To play segment – ‘Shift + Tab’  
To play next segment – ‘Ctrl + Return’ 
 
To create breakpoint – ‘Return’ key 
To delete breakpoint - ‘Ctrl-BackSpace’ 
 
Arrow Keys – to go forward/backward in the transcription field. 
 
ALT+Arrow keys – to go to forward (Right) / backward (Left) / Previous (Up) / Next 
(Down)  


