ADDING CLASSES

STEP 1: Point your browser to the Current Students Landing Page at http://www.gettysburg.edu/current_students/

STEP 2: Click on the Student Center link on the left menu

STEP 3: Log in using your ID and Password; the same ID and Password used to access email and CNAV W
o Drop 3 Class

™5 STEP 4: Click on Self Service/Student Center
> Enreliment
I Gampus Finances

© Camots paraona STEP 5: Click the “Add a Class” link [cther scedemic.. &

Information

Academic History
Grades

I> Academic Records
b Transfer Credit
— Student Center

Tﬁﬁmﬁmﬁ STEP 6: Enter the 5-digit class number that can be found in the registration materials, click
T — B enter and skip to step 10. Otherwise, continue with step 7.

Put classes in your Shopping Cart and when you are satisfied with your dlass
selections, proceed to step 2 of 3.

Fall, 2008 | Undergraduate | Gettysburg College STEP 7: Click the "SEARCH” button.

Course Subject [Biclogy ~]
Add a class using one of the fallowing:
T Course Number oamy W[
Fm———— — S STEP 8: Select a Course Subject, enter any other ~ c==*© Undargradusts v

I criteria and click "SEARCH.” [l Show Open classes Oaly

[ Show Open Entry/Exit Classes Only

STEP 9: Click the "SELECT CLASS"” button beside the desired class.
STEP 10: Confirm that this is the correct class and click the “"NEXT” button.

STEP 11: The classes will be display in the Enrollment Shopping cart. Click the "PROCEED TO o

2. Confirm classes

STEP 2 OF 3” button. Click Finish Enroling to process your request for the classes listed below. To

exit without adding these classes, click Cancel-

@ocen Wclosed Awar List
beiete | G | Desertion | bave/mmes | tecation | inctracter]um[otere]
B |musLeoea  [BATESSTYrurh oi00am - (wedensal | Lo oo ® [ I BHcosed  AwaitLis
(81105 (Lectura) 11:15AM all 402 " -

a DTS, Elemenhtary [F—— Meknight Hall ® STE P 1 2: Sel eCt the w FI NIS H E N RO LLI N G " Button Class. Description | Days/Times | Location | Instructor | Units| Status|
(802711 panis o R. Burgess | 1.00

Enc 1014 Intro to Collage | TuTh 8:30AM - |Breidenbaugh
9:100AM - 9:30AM

= (80531 wiiting (Lecture) |3:43AM Feisor " |Sazman | 20
= to add the class or classes to your schedule BETEHE i socoun- wetdersel ot |10l @

Elamantary
spAN 101-3 MoTuweThFr |Mcknight Hall
(80271 fff::frZJ S100AM - 9:50AM |01 R. Burgess [ 1.00| @
PROCEED To STEF 2 0F 3

| Pevons | |

STEP 13: A status will be shown for each selected class.

Fall, 2008 | Undergraduate | Gettysburg College

7 Class Schedule Filter Options

Show Enrolled Classes Show Dropped Classes Show Waitlisted Classes _filter

STEP 14: Select the "MY CLASS SCHEDULE"” Button to review the courses added to your
schedule.

BIO 101 - Intro Molecules,Genes & Calls

Status. Units Grading Grade |Reauirement

Designation e
Enrolled 1.00 A through Requirad i
o - - F Grading Component: 2
Success: snrollsd Error: unable to sdd class Ceboratany
(Taken)
[class Message Status Class Wor |Section|Companent| Days & Times |Location | Tnstructor | Siart/End
Success: This class has been added to your
AFs 130 B ¥ « 80307 A Lectre  MoWeFr 8:00AM McCreary Hall Mikesell 5/1/2008 -
. - 8:50AM 115 12/12/2008
Audito

80317 L0z Lsborstory Mo 1:10PM -  McCreary Hall Staff 5/1/2008 -
MY CLASS SCHEDULE 4:000M o] 12/12/2008

HIST 208 - Islamic History 600-1500

status Units|Grading Grade |Deadiines
Enrolled 1.00 A through 5
F Grading o

Class Nir | Saction|Companent|Days & Times |Location  [tnstructor | S12rt/End

81105 A Lecture  TuTh 10:008M - Weidensall  PintoKaren Y
11:15aM Hall 402 Carol 12/12/2008



DROPPING A CLASS FROM THE SCHEDULE

STEP 1: Point your browser to the Current Students Landing Page at http://www.gettysburg.edu/current_students/

STEP 2: Click on the Student Center link on the left menu

= 5 STEP 3: Log in using your ID and Password; the same —
.

0 Campus Finances STEP 4: Click on Self Service/Student Center
i int ID and Password used to access email and CNAV
I» Academic Records
> Transfer Credit

- Student Center

STEP 5: Click the “"Drop a Class” link

STEP 6: Select the class or classes that should be dropped from your schedule

[

= L=

STEP 7: Click the "DROP SELECTED CLASSES” button ] =

‘‘‘‘‘‘

]
3. Mikesell | 1.00| o

< oty evooa - 155
STEP 8: Review selected courses to be dropped 10 s

nes Mo 1130PM - |HeCraary Hal
C 4:00pM 1is et v

STEP 9: Click the "FINISH DROPPING” button 5 S| e I

STEP 10: The class or classes have been dropped from your Schedule. A status will be

shown for each selected class. o Success: dropped & Error: unable to drop class

Class Message Status |

Success: This class has been removed from your

STEP 11: Return to your “My Class RS 130 schadule. v
Schedule” to review your schedule.
MY CLASS SCHEDULE |

SWAPPING COURSES

STEP 1: Select the Swap Tab at the Top of the page
STEP 2: Select the class from your schedule that should be swapped from another class

STEP 3: Enter the 5-digit class number that can be found in the registration materials,
click “enter” and skip to step 8. Otherwise, continue with step 4.

Fall, 2008 | Undergraduate | Gettysburg College

Swap This Class

Selact from yourschedule [ SPAN 151 Hamentary Spanizh ¥

Errrreeeeeeeeeeeeeeesmsmmn STEP 4: Select a Class from Wish List click “select” and skip to step 8. Otherwise, proceed
to step 5.

Salact Class from Wish List

STEP 5: Select Search for Classes and click “SEARCH.”

Enter Class Nbr

~ You are replacing this class

¥ My Fall, 2008 Class Schedule

STEP 6: Select a Course Subject, enter any other e
criteria and click “SEARCH.” v S e o— A
STEP 7: Click the “SELECT CLASS” button beside the desired class. Foasecees ]

®c.- Booed  Awer it

| tnstructor [units| status|

Class. n | Days/Times | Loca

STEP 8: Confirm that this is the correct class and click the "NEXT” button.

CLA 121-A
(80051},

MoWaFr 11:00AM | Waidansall
- 11:50aM Hall 112 |l Cahoon | 100 @

STEP 9: Click the “FINISH SWAPPING” button
CANCEL FINISH SWAPPING

STEP 10: A status will be shown for each selected class.

STEP 11: Return to your "My Class Schedule” to review your
schedule.

Class Massage Status |

Swap CLA 121
with AFS 130

Success: This class has been raplaced.

My CLASS SCHEDULE |



ADDING CLASSES TO THE WISHLIST

STEP 1: Point your browser to the Current Students landing page at http://www.gettysburg.edu/current_students/

STEP 2: Click on the Student Center link on the left menu

STEP 3: Log in using your ID and Password; the same ID and Password used to access email and CNAV Enroliment

My Class Schedule

Search: Ada a Class
| |® STEP 4: Click on Self Service/Student Center fuooa Closs
Academic History
> Enroliment Grades
0 Campus Parsona STEP 5: Click the “Wish List” link
Information [other academic... %@

I Academic Records
> Transfer Credit
— Student Center

: STEP 6: Enter the 5-digit class number that can be found in the
[ my class scheduie |[wish st [ class search || ada || arop | swap ][ ear | registration materials, click add to list and skip to step 10. Otherwise,
Wish List continue with step 7.

Use the Wish List to temporarily save classes of interest until it is time to enrall for this STEP 7: Click the "SEARCH” button.

term. Click Validste to have the system check for possible conflicts prior to enralling.

Fall, 2008 | Undergraduate | Gettysburg College STEP 8: Select a Course
Subject, enter any other

3 " ) " ” Course Subject [Biclog, v
coeenpe [ _sd4t00st | o comcn [Seah i cees W] sk | | cCriteria and click “SEARCH. N E:;W =
STEP 9: Click the "SELECT CLASS” button beside the desired class. Course Career
Show Open Classes Only
STEP 10: Confirm that this is the correct class and click the “NEXT” button. Clshow open entry/Exit classes only

STEP 11: The class has been added to your Wish List. Select a class or classes and click "VALIDATE SELECTED.” A status will be
shown for each selected class. @ ot e %o

ENROLLING IN CLASSES FROM THE WISHLIST

STEP 1: Select the Class or Classes and then click the “Add Selected” Button

® @or- Awsit List
Open Mcios=d Awsit List
e T e s s T e STEP 2: Confirm the Class hn i 'h | Days/Times | Location | [units|status]
elect|Class ass Name ays/Times ocation nstructor | Units|Status| The Tuentiet
HIST 110-8 MoWsFr 9:00AM | Breidenbaugh W.
EDUC 60-B Education Field Lab | Mo 3:00AM - courses are correct. (80635) Century World |5, 50am Hall 311 Bowman | 00 @
O (81233) (Field) 11:554M =S EED @ (Lacture)
) The Twenticth - PR SPAN 101-A SI:;Z’&EW MoTuweThFr meknight Hall o oeaee | 00| @
e LTI rewmesew smaesw i @ o N o R e

(Lecture)
SANI0IA |Hementary Spanish Mo TutaThr e e Burgess | 100 @ STEP 3: Select the “FINISH

CANCEL PREVIOUS FINISH ENROLLING
ENROLLING” button !

WALIDATE SELECTED | DELETE SELECTED | ADD SELECTEDl

STEP 4: A status will be shown for each
selected class.

[class. Message Status
AFS 130 E:h=:§:EThis class has been added to your “
STEP 5: Select the "MY CLASS SCHEDULE” Button to review the courses added to your
SChedule_ MY CLASS SCHEDULE



