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GETTYSBURG COLLEGE
MISSION STATEMENT

Gettysburg College, a national, residential, undergraduate college
committed to a liberal education, prepares students to be active leaders
and participants in a changing world

This statement is grounded in the core values of the institution:

e Theworth and dignity of all people and the limitless value of their
intellectual potential,;

e Thepower of a liberal arts educationto help students develop critical
thinking skills, broad vigin, effective communication, a sense of the
inter-relatedness of all knowledge, sensitivity to the human condition,
and a global perspective, all necessary to enable students to realize their
full potential for responsible citizenship.

e Theenrichment of the traditional liberal arts and sciencesurriculum
with the most promising intellectual developments of the age;

e Thefree and open marketplace of ideaand theexploration of the
ethical and spiritual dimensionsof those ideas, both indispensable to
helpng students learn to determine which have lasting value;

e Thevalue of lifelong commitment to serviceand the role of the
College in both providing an example of public service for students and
fostering a commitment to service among our young peopte; an

o A belief that aresidential collegeis the most effective means of
promoting the personal interaction between student and professor, and
student and student which develops the community that is the heart of a
liberal arts education.

(APPROVED and REVIED by the Faculty Council on October 30, 2002).
(Adopted by the Board of Trustees, January 2003)



EDUCATION DEPARTMENT
STATEMENT OF PURPOSE

Inquire, Create, Facilitate and Reflect

The Gettysburg College Department of Education strives to prepare
knowledgeable, creative, culturally responsive teachers who foster the
development and growth of learners by engaging them in worthwhile
learning experiences framed by inquiry and meaningful assessment.

We aim to prepare reflective, empathetic teadbadersvho facilitate student
inquiry from democratic and criticathulticultural perspectives, help students
relate concepts and skills | earned
foster social, cognitive and emotional growth. Our teachers are
knowledgeablegpassionate about education, value the arts, and work
consistently to improve their teaching through the integration of theory and
practice. They are deeply committed to teaching the whole child by promoting
equity, social justice, and social cooperation.



STUDENT TEACHING HANDBOOK
INTRODUCTION

This handbook is intended to provide students, cooperating school personnel,
and college supervisewith an overviewand initial toolkit for the student
teaching semestefeacher education is a complex colladmn between the
college and the school, and student teaching represeety important step
toward a sccessful future in educatioBuring student teaching, future
educators are asked to implement theory from their education coursework into
practice n authentic and challenging ways. They are also expected to integrate
subjectar ea i nstruction with the needs
The student teacher is in the unique position of one diwingthe coursef

15 short weekswill be expected tosuccessfully take on the full

responsibilities of a classroom teacher.

Student teachers are assisted in this task by a variety of education
professionals, each lending a unique blend of perspectives and experience
Cooperating teachesse sitated within the school araffer expertise in the
particular school, students, curriculum, and teaching context. Supervisors
serve as a liaison between the school and the college, supporting student
teachers as they enact exceptional practice in thesrolass. And college
faculty work with student teachers to connect theory to practice while
developing longierm dispositions of inquiry. This team of cooperating
teachers, supervisors, and faculty work to maintain ongoing communication
throughout the stuah teaching semester to share successes, identify needs,
and support the student teacher in the best way possible.



PENNSYLVANIA DEPARTMENT OF
EDUCATION
PROFESSIONALEXPECTATIONS

PREAMBLE

The Constitution of the Commonwealth of Pennsylvania states
ARnThe Gener al As s domhemaintsnanad ahd
support of a thorough and efficient system of public education
to serve the needs of the Commonwealth. This provision
mandates a quality education for each child in the
Commonwealth.

The schools have the primary responsibility fothe
achievement of the Goals of Quality Education as established
by the State Board of Education, but they must work in close
and continuous cooperation with the family, community and
other appropriate social, religious, and governmental
institutions to insure the highest possible achievement of the
goals.

To foster achievement of a quality education, the school
environment should be safe, attractive, and orderly; promote a
willingness to work for objectives; stimulate a readiness to
continue learning throughout life; and encourage the fullest
possible educational development of each student.

To foster achievement of quality education, the school progran
should reflect goals listed on the following page.
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THE CODE OF PROFESSIONAL STANDARDS FOR CONDUCT

Professionakducators shall abide by the Public School Code of 1949 (241P181-27-
2702), other school laws of the Commonwealth, sections 1201(a)(1), (2) and (4) and
(b)(1),(2) and (4) of the Public Employee Relations Act (431P139.01.1201(a)(1),(2) and
(4) and (b)(1),(2) and (4) and this chapter.

Professional educators shall be prepared, and legally certified, in their areas of assignment
Educators may not be assigned or willingly accept assignments they are not certified to

fulfill . Educator may be assighé& or accept assignments outside their certification area on a
temporary, shofterm, emergency basiExamples: a teacher certified in English filling in a

class period for a physical education teacher who has that day become ill; a substitute teacher
certified in elementary education employed as a librarian for several days until the district

can locate and employ a permanent substitute teacher certified in library science.

Professional educators shall maintain high levels of competence throughouatkers.

Professional educators shall exhibit consistent and equitable treatment of students, fellow
educators and pareni&hey shall respect the civil rights of all and not discriminate on the
basis of race, national or ethnic origin, culture, rehg®ex or sexual orientation, marital

status, age, political beliefs, socioeconomic status, disabling condition or vocational.interest
This list of bases or discrimination is not-gltlusive.

Professional educators shall accept the value of diversagucational practic®iversity
requires educators to have a range of methodologies and to request the necessary tools for
effective teaching and learning.

Professional educators shall impart to their students principles of good citizenship and
societalresponsibility.

Professional educators shall exhibit acceptable and professional language and
communication skillsTheir verbal and written communications with parents, students and
staff shall reflect sensitivity to the fundamental human rights ofit§igorivacy and respect.

Professional educators shall be opeinded, knowledgeable and use appropriate judgment
and communication skills when responding to an issue with the educational environment.

Professional educators shall keep in confidencenmtion obtained in confidence in the
course of professional service unless required to be disclosed by law or by clear and
compelling professional necessity as determined by the professional educator.

Professional educators shall exert reasonable effgniatect the student from conditions
which interfere with | earning or are har mf



ORGANIZATION OF THE STUDENT
TEACHING SEMESTER

The student teaching semester can be completed during the senior year at
Gettysburg Cdége or during a ninth semester following graduation at a
reduced cost. Student teaching is afumle endeavor and students may not
enroll in other academic courses. In addition, it doremended that student
teachers eliminate their additional extnaricular and work responsibilities
during this time.

Student teachers enroll in two courses, EDUC 476: Student Teaching for 3
credits and EDUC 405: Classroom Research in the Content Area for 1 credit.
EDUC 476 is evaluated om&/U basis; EDUC 405 is gded. Student

teachers are assigned to a cooperating teacher the semester prior to student
teaching by the Director of Field Experiencéementary and secondary
student teachers have one student teaching assignment while those seeking
certification in msic educationor seeking dual certification have both
elementary and secondary experien&tadent teacheege required to visit

the classroom of their cooperating teachers before the student teaching
semester begins

Student teachers participate ifufl school dayin the classroom of the
cooperating teachars well as irservice days for their particular district based

on the student teaching calendatudent teachers will gradually assume
responsibility in the classroom and completaiaimumof two weeks of fuH

time teaching. Throughout the semester, student teachers will be visited by the
college supervisor to support and evaluate their practice.

Student teachers return to campudNednesday afternosin order to attend
EDUC 405, a seminaregigned for sharing successes and challenges as well
as inquiring into student learning in their particular classrooms. During the
time in the semester when student teachers have assumed full teaching
responsibilities, thegre expected tprepare lessonlgnswhich fit into the

larger instructional vision th&boperating teacheanuse during their

absence.



COOPERATING TEACHER

an experienced professional who has been chosen because of his or her expertise in
the classroom.

willing to give of his or her time and talents to advance the profession of teaching.

the one individual who is actually on the scene all of the time that the student teacher
Is adapting educational theory and techniques into actual tgachin

responsible for his or her students before, during, and after the student teacher
completes the student teaching experience.

responsible for the cumulative learning experiences of his or her pupils and is
responsible for ensuring that the experiertbas the student teacher provides for the
students fit into the total sequence of the curriculum.

charged with the responsibility for helping student teachers to overcome weaknesses
that they might have and to reinforce the outstanding qualities a stadehér may
demonstrate.

the direct link between the College and the public school in which the student teacher
IS practicing.

one who is able to determine the effectiveness of thetpdent teaching courses and
experiences by evaluating beginning éndl competencies demonstrated by the
student teachers.

the single individual without whom the professional training of classroom teachers
WOULD BE IMPOSSIBLE.

one who is appreciated by the College supervisors, College administration, the public
schooladministrators, and the student teachers.



PENNSYLVANIA DEPARTMENT OF EDUCATION
STANDARDS, POLICIES AND PROCEDURES FOR
STATE APPROVAL OF CERTIFICATION PROGRAMS AND
FOR THE CERTIFICATION OF PROFESSIONAL EDUCATORS
FOR THE PUBLIC SCHOOLS OF PENNSYLVANIA

'
—
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Pennsylvania Department of Education
Bureau of Teacher Preparation and Certificatiol
Division of Teacher Education

333 Market Street

Harrisburg, PA 17126-0333

PENNSYLVANIA STANDARDS FOR PROGRAM APPROVAL
AND TEACHER CERTIFICATION

General Standards

Standard 354.25 (f)
(f) The preparation program shall be designed to provide a minimum 12 week full

time student tezhing experience under the supervision of:

(1) Program faculty with knowledge and experience in the area of certification.

(2) Cooperating teachers trained by the preparation program faculty and who have the

following:
(i) The appropriate professionalwator certification.

(i) At least 3 years of satisfactory certificated teaching experience.

(i) At least 1 year of certificated teaching experience in the school entity where
thestudenteacher is placed.



COOPERATING TEACHER RESPONSIBILIES

The criteria for selection of cooperating teachers in the Gettysburg College student teaching program

are in compliance witlChapter 3546tandards of the Pennsylvania Department of Educdattos

specific criteria for Gettysburg College Cooperating Teachers

The recommendation of the District Superintendent (or designated administrator)

and the Principal of the school building in which the student teaching will occur.

The recommendation of the Chairperson of the Education Department of Gettyshagg C

The cooperating teacher must have completed at lease three successful years of teaching.

The cooperating teacher must volunteer to serve in this capdoitgacher should be pressured

to accept a student teacher.

The cooperating teacher must halgalid state certificate for the subject area and/or grade level

for which she/he is serving as a cooperating teacher.

The cooprating teacher will attend a mandatory orientaismesigned by the Gettysburg

College Education Department each year thatle will serve as a cooperating teachae

purpose of the program will be centered on the skills of observation ahagon and on new

areas of th student teaching program at Gettysburg College.

The cooperating teacher will evaluate the studette® r 6 s pr ogress at | eas
e Major competency reviews should be completed during the fourth, eighth, and final week

1.

2.
3.
4.

of student teaching.

A conference with the student teacher must be held after each evaluation.

e The major review sheets (see appghdiust be subntied to the Education Department
at the end of the student teaching experience.

e |tis recommended that the student teacher and cooperating teacher each complete the
evaluation forms independentlireas of difference then can form the Isasi discussion

about t he

student

teachero6s progress.

e |tis also recommended that cooperating teachers keep a notebook of suggestions made
and issues discussddocumentation of progress is thus assured and records are easily

referenced.

The cooperating secher will complete a student teacher recommendation form and submit it to
the Education Department at the completion of the student teaching experience.
The supervisor, in concert with the cooperating teacher, will assign a satisfactory (S) or an

unsaisfactory (U) grade.

Use of Student Teacher as Substitute Teachers

In July 1975 the Bureau of Academic Programs for the Pennsylvania Department of Education
circulated to all teacher training institutions the Teacher Education MemoranduPa#tldf

this memorandum was a section dealing with the question regarding student teachers being used
as substitute teachei&he position held by the State in the memorandum is as follows:

NA substitute

t hemsel ves

n

teacher must haohlindPenasylvaaid puldic P e n n
schools Since student teachers normally do not hold a valid certificate, their assignment as
substitute teacher violates the school cddmse teacher educators involved with student

teachers should advise student teacleeavtid substitutesticher assignments, as they may find

| egal

1C

jeopardy. o



SUGGESTIONS FOR THE COOPERATING TEACHER

1. A setting should exist in which the student teacher is permitted to experiment with his or
her own style of teachinghe prospective teacher should feel free enough truly to be
himself or herself, to try new ideas and methddie cooperating teacher must allow the
student teacher to work with students in his or her own unique way and not simply expect
him/her to be an imitar. Research shows that attitudes and practices developed during
student teaching influence future performance.

2. The student will have many questions for the cooperating ted®égularly scheduled
times should be established to explore concerns, quesaod procedures.

3. Introduction to teaching responsibilities should be an individual gradual pr¢Sess
form in Appendix A) Often a student teacher will start with one subject or class and
have one added each week until he or she has responsdilibe entire teaching day
When the experience is about to end, often the same process takes place in reverse
Together the cooperating teacher and student teacher should design, monitor and adjust
the process as needed.

As the semester progressegthst udent teacherdés responsi |
expand This could be a difficult period for the cooperating teachecause/he still

remains legally responsible for the grotlipe result is that cooperating teachers

approach their duties in amiber of different waysSome decide to allow student

teachers time alone early on depending on theiformance. Othemsay havea set

policy regarding this and stick to it meatter how capable the student may be.

At some point, the student teaclerequiredo take over the class fully forrminimum
of two weeksS/he can use this time to do some experimentirmgdar to develop his or
her own teaching styl&ince the student teacher needs to identify with the role of a
teacher, s/he should albe encouraged to participate in a variety of experiences,
including extracurricular activities.

The student teacher must bear in mind that while the cooperating teacher may leave
the room occasionally and appear also to turn over the responsibhity @ her,

the cooperating teacher actually remains in chagall time theregular teacher

remains responsible for what goes on in the classroom.

4. There are three interesting relationships that develop during student teé¢hamg
important First, there is the coalition that almost invariably forms between the student
teacher and the cooperating teachdis partnership develops from the great amount of
time that the two individuals will spend togeth&hey both feel loyalty to the
cooperatig school and the college supervisor becomes somewhat of an outsider
Sometimes a very strong bond exists between the student teacher and the cooperating
teacherln short, the two participants become friends, sharing thoughts and feelings just
as any setfdriends would The problem is that perhaps something is lost that normally

11



exists in the relationshiphonesty The cooperating teacher may end up defending a
student teacher.

Another relationship is between the college supervisor and the student.t€dche
course, they have the college in commibimere seems to be a natural team feeling that
exists between the student teacher and the college supervisor.

Finally, an important relationship exists between the college supervisor and the
cooperating tacher Like the other two relationships, the supervisors should have
similar goals While this relationship initially may be the least important of three, the
supervisors probably have the most in comntibis possible thathe two supervisors
will have a difference of opinion on how the student teaching experience should
develop, but it is incumbent on all professiopatticipants to work cooperatively.

As the student teacher begins to teach, it is &apredict that s/he will dacing some

situations that will not only test the ability to teach, but also the relationshipxisés

between the student teacher and the superviSeesyone should understand that some
mistakes willbe mad&A ct ual | vy, I f the st udédakds,ittcamac he
only mean one thirdy the individual is not doing anything.

The quality of supervision a student teacher receives is vital to his or her sBothss

written and verbal feedback on a consistent basis is necessary for the student to. progress
Specific comments related to learning theory and teaching techniques as well as
classroom management strategies are equally impo@antmunication among all

parties is the key to success and documentation is a necessary part of this process
Written canmunications serve as a basis for a conference among any combination of the
principal figures in the experience.

. Finally, the cooperating teacher should have an interest in and understanding of the
program at the participating colleg&he should reviewany pertinent information

provided by the college concerning the assigned student teacher and the recommended
program to be followed.

Address any questions or comments to the college supervisor, the Dirdéieidof

Experiences, or the Chair of the Reyment of EducatiarThe officephone
number is717-337-6550.

12



CAMPUS RESPONSIBILITIES FOR THE COOPERATING TEACHER

Before student teaching begins, a mandatoigntation with the college
supervisors is held for cooperating teach&aopics covered incide the
following: academic purposes of Gettysburg College, mission of the
Education Department, Pennsylvania Department of Education standards
for certification, required competencies, guidelines for student teaching,
role of the cooperating teacher amllege supervisor, and observation and
evaluation guidelines.

In addition to themandatoryorientation, the college supervisor and
cooperating teacher confer on a regular basis concerning the observation
and evaluation of the student teacldrthe end 6the student teaching
assignment or any other time as needed, a three way conference is held
with the student teacher, cooperating teacher, and college supervisor
regarding attainment of all required competencies.

(Appendices EF, andG)

Cooperating tezhers are encouraged to attend other campus activities
related to student teaching. Mihy through the semester, student teachers
participate in a collaborative data analysis session based on their classroom
inquiry projects. Cooperating teachers aretaito this session to jointly

focus on student learning. In addition, the semester concludes with
capstone presentations, in which student teachers showcase their action
research and highlight ways in which they have supported student learning.
Cooperatig teachers are welcome at this important event.

At the conclusion of the semesteppperating teachers and administrators

are encouraged to provide feedback about the teacher certification program
(AppendixH)

13



COLLEGE SUPERVISORS

The supervisory ile is shared by the cooperating teacher and the college
supervisorThe college supervisor will visit each student teacher assigned
to him/her a minimum of six times during the student teacher period so that
s/ he may have dir ecttecakhmgfarl)edge of
determining eligibility for the teaching certificate, and 2) awarding an S/U
grade for the student teaching semester.

Observation of a student teacher ordinarily will cover one complete class
being taughtFollowing the observation a coméance will be held with the
student teacheDuring the visit, as convenient, the supervisor will also
confer with the cooperating teach&n observation form will be

completed by the college supervisor on each visit, giving one copy to the
student teachieone copy to the cooperating teaglaerd keeping one copy
for the Education Departmemt written evaluation by the college
supervisor will also be placed in

The quality of supervision received in student teacher istaitdde student

t e ac her CComnunicatmorevdtls supervisooh a regular basis will
help to ensure that success.

14



COURSEWORK DURING
STUDENT TEACHING

During the student teaching semester, students are concurrently enrolled in
EDUC 405, Classroom Rearch in the Content Area: Teaching Students
with Special Needs and English Language Learners. This course has two
primary purposes. First, it offestudent teachers a space to share successes
and pose problems that arise in the classr@suond, it supgrts student
teachers as thalesign and implement an action research project in their
classroom focused on enhancing student learning. This course is intended
to help students integrate theawith practice, work collaboratively with

other professionalgnd developeflective skills which will serve them as

they improve their practice over time.

In addition to theclassroonrequirements of student teaching, student
teachers aralsoresponsible for completing these additiocaipus
assignments:

|.  Identification of student learning needs

ll.  Support of student learning needs

lll.  Analyss of student learning outcomes

V. Discussion of short teaching video

V. Presentationf action research proje(tapstone experience)
VI. Teaching Portfolio

Course requirements may vary by semester. More information will be
provided in the course syllabus.

15



STUDENT TEACHER

STUDENT TEACHING PURPOSES

The following goals reflect the primary purposes of student teaching:

1.

9.

To provide experiences for the statlgeacher to understand the actual working
conditions of a public schaol'hese include acquaintance with school policies,
regulations, records, refds, and other administratiaspects of the school.

To provide an opportunity for the student teachetiserve a highly qualified
cooperating teacher and to become involved in the instructional activities of a
classroom under experienced leadership.

To provide opportunities for the student teacher to become aware of the
importance of human relationships they apply to students, faculty,
administrators, parents, and members of the community at large.

To provide opportunity, under futime supervision, for the student teacher to
organize and direct as many teachiegrning situations as are commensuvéth
his/her ability.

To provide experience in using methods, techniques, and instructional materials
that prove to be the most successful for the student teacher as a teacher.

To enable the student teacher to develop appropriate professienasts,
attitudes, ideagnd techniques of teaching through reflection and evaluation by
experienced teachers.

To provide experiences for the student teacher in the recognition of and provision
for individual differences found among pupils.

To provide opportunt i es f or the student teacher
teacher.

To provide opportunities for the student teacher to becomelisetitive.

10.To enable the student teacher to assess his/her educational philosophy in terms of

actual classroom situatioasid the ongoing operation of a school.

16



STUDENT TEACHINGREQUIRBMENTS

The following items represent the basic requirements for fulfillment of student teaching objectives:

1. Satisfactory Completion of Teacher Competencies
(See table of contents under apgdices for complete listing of competencies and copy of evaluation
form.)

Prior to the issuance of a teaching certificate, the student teacher shall display a satisfactory performance
on all appropriatecompetencies by the end of the Education Semdsier list reflectaninimal

competence forecommendation fassuance of the PA Instructional | Certificaltas criterion

referenced.

A minimum of three competency evaluations shall be done by the cooperating teacher and reviewed
with the student teae The first two evaluations occur during tHeand &' weeks of fulitime student
teaching, and the final review of competencies takes place at the end of student teaching.

Procedure:
Student teacher se#fvaluates performance using competencydisbperating teacher evaluates student
teacher using another copy of the competency list.

Cooperating teacher and student teacher compare evaluations and discuss performance rating.
Results of the collaborative evaluation are recorded and shared withlldgge supervisor.

Final evaluations are conducted in the same manner and copies are submitted to the cooperating teacher
student teacher, and the supervisor.

2. PDE Form 430

The PDE Form 430 evaluating student teacher professional knowledge andpraide completed

by the college supervisor 3 times during the student teaching expef@atecandidate for certification
must achieve at least a satisfactory overall rating consisting of 4 points or above in order to be eligible
for certification inPennsylvania.

3. Weekly student teacher observation/evaluation

A weekly evalation based on the cooperatiegd c her 6 s observations wil|l b
each week of stdent teaching See appendik for form). This evaluation will be the badisr a
conference between the student teacher and coop
provide specific feedbacKhe student teacher, the cooperating teacher, and the college supervisor

should each receive a copy of this evaluatidich is to besubmitted to the Education Department at

the conclusion of the semester.

There is no limit as to the number of observations; however, one form mumhipéetedeach week

which includes the Ahour s o bdate ofthat deekihisiinforonatiors t a u
is necessary for certification record$e total number of hours taught will be needed at the end of

student teaching and turned into the Education deparfimethieir records(Hours taught includes all

times the stuent teacher is working with students.)

17



4. Schedules
Each student teacher is expected to communicate his/her teaching schedule to the college supervisor
a weekly basis, typically o8unday evening.

5. Lesson PlangAppendix D)

Thorough lesson planrgns expected throughout the entire student teaching experience (see
recommended formappendix D)Lesson plans are to be completed by the student teacher for the
cooperating teacher @&wrylaspop thai ig @mdght hyrihe studeyacherEaclo n f or
lesson plan must be submitted to the cooperating teacher 24 hours in advanthe cooperating

teacher should then review, make suggestions for improvement, and initiaL#sson plansnustbe

made available for the college supervisor dgiian observation.

6. Observation Report(Appendix B)

During the first two weeks of student teaching, the student teacher will make observations pertaining to
routinesand general classroom management procedures as well as school. giécibe responsibility

of the student teacher to become thoroughly acquainted with district and classroom policies and
practices.

7. Observations of Other Classe§Appendix C)

Before fulttime student teaching begins, elementary students are required to observe their students in an
art, music, and physical education cl&&scondary students are required to oleséheir subject matter

class at two other grade leveddl student teachemnustobserve in special needs/inclusion classes
Observations should be recorded in individual student teaching journals designed to promote reflection
and professional growth

8. Video Tape
All student teachers are required to videotape and critique ableast their lessonsThe tape and

critiqgue will bediscussed at part of EDUC 405tudent teachers are responsible for obtaining equipment
and arranging the taping

9. Assumption of Responsibilities

All stuent teachers wil/l gradually assume responsit
duties A period of a two week fultime load is the required minimurAll teaching and planning for

this two week period museldone by th student teachef graphic organizer is included in Appendix

A to help with this task.

10. Absences

In case of illnes, the cooperating teacher and college supervisor must be notified before the beginning
of the school daySupervisors must be notifidmtween 8:3®:00 A.Mat 717337-6557. Absences in
excess of two days must be made up at the end of the student temdsiogStudents will adhere to

the calendar of the school district in which they are student teaching, not the college calendar.

11 Teacher Workshop Days and Grade Meetings

All student teachers are required to attend workshops scheduled by the school district unless attendance
is deemed inappropriate by the principal and cooperating te&thdent teachers will attend grade

meetings during student teachi®judent teachers shoutontact the Education Department if meetings
conflict with EDUC 405

12. Coursework
EDUC 405 will be heleevery Wednesday Weidensall HallThese seminarare mandatoryrhe
course instructomustapprove anybsences or late arrivals in advance.

18



13. Forms to be completed

a. Tuberculin test ertificate

b. Child abuseand criminal historglearance

cProfessional education certification applicat:i
d. Praxis exam registration forms

14. Praxis Examinations

http://www.ets.org/praxis/prxpa.htmi

This site will provide you with information regarding the necessary tests for Pennsyanimay
also find requirements farther states at the ETS website.

15. Cooperating teacher evaluationgAppendiceE-F)

o

6. Cooperating teacher evaluations of progranfAppendix G)

|l—‘

. Cooperating teacher final written evaluation of student teache(Appendix H)

19
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STUDENT TEACHERRESPONSIBILITIES

Student teachers, as well as regularly employed teachers, are concerned with
methodology, evaluation, the aims and purposes of education, and the materials of
instruction.

There is no single group of specific duties that will be applicable to every student teacher
but they should be prepared to do any of the following duties.

1.

2.

3.

To obseve the classroom activities of the supervising teacher.

To prepare seating charts and | earn pi
To observe the reactions of the pupils toward various learning situations.

To prepare daily lesson plans in advawnith the approval of the cooperating
teacherEach lesson plan must be submitted the previous day to the cooperating
teacher for review.

To prepare and review appropriate long range plans and objectives.

To prepare effective and varied assignments.

To perform routine clerical tasks such as the duplication of materials, attendance
records, etc.

To perform routine tasks that will develop effective classroom management.

To have available materials of instruction, including audiovisual materials such as
maps, globes, library aids, technology, etc.

10.To prepare appropriate and varied assessment practices.

11.To design and supervise small group and individualized learning experiences.

12.To assist with the extracurricular activities program.

13.To arrange for fregent conference with the supervising teacher.

14.To perform miscellaneous professional duties assigned by the supervising teacher

or school principal.

15.To seek every opportunity for experimentation, creativity, and originality in

teaching assignments.
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16.To assime a professional attitude in all teacheacher and teachstudent
relations. This will involve attention to such relatively simple matters as these:

a. Dress appropriatelyfhe customary professional attire for the teachers in the
building will serve asa guide Blue jeans,-shirts, sweatsuits, and shorts are
not considered as professional attire and are therefore moitteel during
student teaching except on school building dress down days.

b. Exhibit professional behavior in the school.

c. Adhere strictlyto school regulationdt is imperative for the student teacher
to become thoroughly acquainted with school policy and rGlkeslent
teachers should obtain, read, and become familiar with information included
i n the Teacherdés Handbook.

d. Maintain a positie attitude toward the student and their families.

e. Know and respect the school and community customs; be interested in the
community and its activitie®isplay appropriate behavior in the

community.
f. Keep information concerning students, family affairs andhe school
strictly confidential. Thi' s i ncludes data found i

folders and information related by teachers, principal, guidance counselors,
and parents.

17 Graduallyassume responsibility for planning and teaching the entire class
Student teachers are to be assigned certain classroom responsibilities from the
beginning The first responsibilities may be routine tasks such as checking the
roll, correcting tests, checking homework papers, étese activities give way
to helpinglearners on an individual or small group baljsn the judgment of
the supervising teacher, the student teacher appears ready to assume teaching
responsibilities by the beginning of the second week, this is an appropriate time
to give the student &eher full responsibility for a clas§he preteaching
experiences that are necessary prior to assuming the responsibilities for the entire
classroom will vary with (1) the experience that the student teacher has previously
had in directing the activiiés of youth, (2) the degree of competence the student
teacher has exhibited in handling other matters, and (3) the nature of the subject
matter.
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18. Cooperatingeachers should plan for a gradual agstimon of total classroom
responsibilities by the gtlent teacheihe list of experiences given below will
serve as suggestions relative to activities in which student teacher may engage,
particularly as readiness experiences for teaching.

(1) Make a seating chart of each <cl ass

(2) Distribute papers and materials.

(3) Take roll and keep attendance records (if applicable).

(4) Learn attendance register procedures (if applicable).

(5) Keep record of homework and grades.

(6) Work with individual students needing extra help.

(7) Place a diagram, map, other material on the blackboard.

(8) Bring supplementary material.

(9) Locate visual aids and other reference material.

(10) Use technology

(11) Become familiar with procedas for handling students widipecial needs.

(12) Become proficient in the procesf developing and ug Individual
Education Plans (I .E.P. 06s) .

(13) Check notebooks and workbooks.

(14) Assist with report cards and/or progress reports.

(15) Hold conferences with pupils.

(16) Make assignments.

(17) Administer quizzes and aid in conducting examinations.

(18) Supervise classroom study.

(19) Plan and arrange the bulletin boards.

Student teachers may also engage in activities which will help them to get to know
the academic abilities of the students in their classroom.ridysnvolve data
collection activities such as student interviews, dot notes, and student work
analysis. This data gathering is most productive wdmerducted in consultation

with the cooperating teacher, who may provide additional insights on the
student(s).

When the cooperating teacher feels that the student ig feafill teaching
responsibilities, a lesson plan should be submitted at least 24 hours before teaching
each class periodhis should provide an opportunity for counseling with the

student teacher relative to the material to be taught, methods, gmakems s/he

may encounteiCooperating teachers are asked to remain in the classroom when
the student teacher is beginning to direct classroom actiwtien a student

teacher has indicated growth in ability and competence to direct the learning
activities of one subject, s/he should assume the responsibility of teaching a second
subject or clasdHowever, the rate at which increased responsibilities are given to
the student teacher should be specifically related to the growth and potential
reflected byprevious performancét is essential that the student teacher be given
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complete responsibility for the class without the presence of the supervising

teacher as s/he progressHsis is necessary to instill confidence while developing
classroom managemeskills. It is essential that the cooperating teacher provide

the student teacher with frequent half day and whole day teaching experiences
There is no experience comparable to several consecutive daystowhéull

teaching to give the student teacherdpportunity to learn how to manage the
class and to pl an .Ammnimumidévo weeks of fubltimey 6 s |

responsibility for the classroom is requirédlditional full time responsibility is
recommended.

19.To use resource materials fronwale variety of source88ooks may be borrowed
from the Education Departmentds Curric
period Videotape equipment may be borrowed, but all other audiovisual
equipment may be used only in Room 108.

20.To understand the mlof the substitute teachédthough the schodUST
provide a substitute teacher during the absence of the cooperating teacher, the
student teacher may assume responsibility for carrying on the educational program
of the classThe student teacher maytract as a substitute teacher.

21.To understand the time and energy commitment required foerdtigching.
Student teaching is a feime responsibilityHence, students are strongly
encouraged to devote all of their energies to their stugeaching gperience
Extracurricular activitieand/or employment may have to be curtailed during this
time, as many activities can seriouglye opar di ze a studentos
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STUDENT TEACHER EVALUATION

1. Final evaluation of the student teacher will be in writungjzing the followingthreeforms:

a. Evaluation of Teacher Competenciéie competency based form is the basis for
determining the issuance of a PA State Department of Education certificatder to
receive certification, the student teacher makieve a satisfactory rating in all
competenciegSee Appendix.)

b. Recommendation Fornh recommendation form is completed for each student teacher at
the end of the experience by both the cooperating teacher and the college supervisor
Copies are forwardkto prospective employers upmeguest(See Appendix.)

c. PDE 430, which the college supervisor completes.

The final grade in student teaching is S (Satisfactory) or U (Unsatisfactory).

2. The PDE Form 430 evaluating student teacher professional krgevimad practice must be
completed by the college supervisor 3 times during the student teaching expeEacke
candidate for certification must achieve at least a satisfactory overall rating consisting of 4 points
or above in order to be eligible for tiécation in Pennsylvania.

3. Should a student teacher not prove proficient, it may be necessary to lifhirhisaching
activities and prolong the observation peridfl a studet teacher reveals aegree of
incompetence, or lackadaisical attitude towaedching, the College supervisor should be
notified immediately The College supervisor will then schedule a visit for observation and a
conference with the cooperating teacher and the student teacher.

4. The student teaching period may be prolonged if aienxe is not demonstrated by the end of
the regular student teaching period

5. The studentdaching period may be terminated if sufficient progress is not demonstrated during
the first 6 weeks of the student teaching assignm&mth a decision will be deimined in
conjunction with the college supervisor, education department chair, cooperating teacher and the
student teacher.

6. It is recommended that cooperating teachers keep a notebbokbservationsand

recommendations mad&hese notes may then be useas a basis for conferences with the
student teacher and for completing the evaluation forms.
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APPENDIX A

Proposed Student Teacher
Involvement Schedule
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Proposed Student Teacher Involvement Schedule

Co-Op Teacher Student Teacher

Recommendation Plan

First Week
Observation and management tasks

Second Week
Data collection and initial analysis

Third Week
Open and/or conclude classes

Fourth Week
Begin teaching onelass period or subject

Fifth Week
Add additional class(es) or subject(s)

Sixth Week
Add additional class(es) or subject(s)

Seventh Week
Add additional class(es) or subject(s)

Eighth Week

Assumption of full teaching load
Ninth Week

Assumptiorof full teaching load
Tenth Week

Assumption of full teaching load

Eleventh Week
Assumption of full teaching load

Twelfth Week
Begin reducing teaching load

Thirteenth Week
Begin reducing teaching load

Fourteenth Week
Begin reducing teaching load

Fifteenth Week

Return fultltime teaching to cooperating
teacher and conduct closure activities wi
students
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Observation Report
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OBSERVATION REPORT

The observation report will enable you to become oriented to thelst¢he classroom
and the community to which you have been assigned for your student tedickimagld
serve to aid you to become cognizant of the realities of the classtdgna few years
ago you were a student in these classrodmthe interveningears you have studied the
theory and principles of instructing othe¥®ou are now about to experience the dynamic
role of a classroom teacher.

In a short while you are expected to be instructing a .Cldsxefore you must be a keen
observer of the mbbds and techniques utilized by your master teadwer are expected
to carry on the work of the classroom with continutgu are expected to know the rules
and regulations relative to the administrative operation of the school.

The following questionare designed to aid you to become acquainted with the pertinent
procedures employed by your cooperating teacher.
Questions:
1. What is the usual procedure for checking attendance in the homeroom and in the
classroom? For excusing tardiness and absences® aiéhthe
requirements for making up the classroom work missed during absences?

2.  What routine has been established for such procedures as: sharpening pencils,
passing papers forward, returning papers, leaving the room for various
destinations, any otheoutine procedures?

3.  What are the types of teaching procedures used by the master teacher? (lecture
class discussion, buzz groups, etc.) The extensiveness and perceptiveness of you
observations will be reflected in your written report.

4. How is the gving of assignments handled? How much time is devoted to the
giving of the assignment? When is the assignment given? How extensive is the
explanation given in regard to the new work?

5. What is the policy as to the amount of homework? How much timehelo t
students give to homework? When do they complete their homework?

6. Are the students expected to keep a notebook or scrapbook for the course? When
are they expected to take notes in class? Are these notes and/or notebooks
evaluated, and when?

7.  What indructional materials are employed by the teacher in addition to the
textbooks, such as workbooks, library references, newspapers, etc.?
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Are the students expected to pursue any individual or group projects? Are any
field trips planned?

What audiovisualids are used? What audiovisual aids are available for your use?
What is the source of the film strips used in the classroom? Movies? What
projection equipment is available? Where is it stored?

How frequently does the cooperating teacher providesfoew? What procedures
are used in reviewing subject matter? How frequently are these tests and/or
examinations administered? Are objective or essay test questions given?

What is the grading system used by the cooperating teacher? What is thefpolicy o
the school in regard to grading of students?

What provisions are made for individual differences? Are any provisions made for
differences in the ability and interests of the various classes? Are there any special
needs accommodat i yonreeddorbe dwBré?6 s of whi cl

How is the work of the course organized for the entire school y@érat are the
guidelines used in the selection of content material to be included in the course? Is
a state course of study available as a guideline for the Gourse | s a t e
manual available for the textbook? Have you examined thoroughly for
suggestions, for objectives for the course?

How is appropriate pupil behavior maintained? What techniques are used by the
cooperating teacher to engender good classromnagement? What is done to
motivate the students?

Describe what students are expected to do when thaldrsmsounds What route

are they to take from the location of your classroom? What is to be done with the
windows if they happen to be openheldoor of the classroom?

What recreational facilities are available to the young people of the community?
What is the nature of the community in which your school is located? How do the
families earn an income? What opportunities are available tyaineg people

after they graduate from high school, or upon leaving school prior to graduation?

What facilities are available at the school for checking and maintaining the health
of the students?
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APPENDIX C

Guidelines for Classroom
Observation
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GUIDELINES FOR CLASSROOM OBSERVATION

Keep a journal of your observation reflectiohsclude the basic profile information in
your report as well as i nformation from
analysis questionas they relate to the teaching/learning activity you observed.

PROFILE:

Date: School: Subject:
Teacher: Class/Period:

# Students: # Females # Males:

Description of Class:
Other pertinent information:

Sugagestions for viewing:

Collect some to all of the following information as you observe this class in action:

Objectives of the learning session

Clear explanations of the objectives

Types of questions; clear questions

Proportion of time spent on lecturing, demonstrating, student aesivit
student discussion, reading, group activities, evaluation, giving directions,
behavior, management, student freedom (movement, choices, etc.), use of
audio visual (describe)

Describe the class environment and/or map it.

Analysis of the teaching/leany activity:

How do you feel about this activity?

What were the major successes in the activity?
What, in your opinion, could be changed?

Were the major objectives achieved?

How were behavior situations handled?

How were individual needs accommodated?
Describe the student participation/motivation.
Was there sufficient time for student to think?
Was the setting positive, supportive, productive?

Other comments you feel will explain your reaction to the activity.
Address the above items with thought andhiiet
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APPENDIX D

Sample Lesson Plan Format
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Section One: Context
What situational factors are at play that might help determine the success of the instructional plan?

Title/topic and grade level

Rationale/purpose statement
Describe wl it is important for students to learn th
information contained in this plan. How will
learning this information impact the lives of
students? How does it relate to your vision of the
fgood societyo?

School context

Briefly describe the students you viaié teaching
and the school you will teach in, doing so in termg
salient cultural characteristics that might impact
student learning.

Teaching context

Describe how this lesson correlates to other topic;
being studied in the course. How will the plan
access prior student knowledge? What comes nej
after the lesson is taught?

Section Two: Desired Results
What do you want students to gain from the experience of learning this material?

Established goals

What relevant goals (e.g. content, course 0
program objectives, learning outcomes) does this
plan address? You may include appropriate natiol
standards and/o Pennsylvania standards here, as
well as other goals.

Understandings
What enduring understandings should students di
from the lesson?

Essential questions
How does this lesson address questions at the he
of the subject/discipline from which it is drawn?
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Section Three: Assessment Evidence
How will you know if students know what you want them to know?

Student performance tasks
Whatwill students need to do to demonstrate
that they have met the goals of this
instructional plan? These goals may be
accomplished through formal assessment,
informal assessment, and/or student-self
assessment.

Teacher performance tasks
What will you dé formally, informally, and/or
through seHassessment of your own practice, to
ensure that students have met the goals you
established?

Other evidence

What additional evidence might be needed t
assess student understanding of the goals o
this instructioral plan?

Section Four: Instructional Procedures
What steps will you take to teach the content of this lesson?

Teaching and

Learning Strategies

Briefly describe the procedures you will follo
in this plan. Check with your professor to
ensure that yohave met all coursepecific
requirements.

Adjustmentsmade to ensure that all studentg
have an opportunity to learn the information
contained in the lesson should be included
here as well. Consider: multiple means of
representing content and multiple yga
students may express knowledge of content
How will the plan promote active student
engagement in worthwhile learning?

** Do not forget to include a thoughtful and carefully articulated reflection for every plan you teach! **
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APPENDIX E

Evaluation of Elementary
Teacher Competencies
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Student Teaching Competencies —-ELEMENTARY EDUCATION

Please indicate level of mastery for each competency using the following scale.
E — Exemplary, P - Proficient, S — Satisfactory, NI - Needs Improvement,
NA - Not Applicable

I. Knowing the Content

L.

Growth, development and learning including:

cognitive development and theories of intelligence,

oral and written language development,

typical and atypical physical growth and motor development,
social and personal development

Comments (please include date)

I B.

Methods and issues of assessment and evaluation including;:
diagnostic, formative and summative instruments,

formal, informal and authentic assessment procedures,
biases, tracking, labeling and lowered expectations

Comments (please include date)

L

Reading/language arts instruction in accordance with the Pennsylvania

Academic Standards including:

theories of reading instruction and emergent literacy,

word identification strategies,

reading comprehension and fluency development,

phonemic, morphemic, semantic, syntactic, and pragmatic systems of
language,

various genres and applications of literature for children and adolescents,
elements of the writing process including spelling, grammar, punctuation
and handwriting,

instructional technologies,

information management and library skills

Comments (please include date)
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