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Preface  

 
The purpose of  th is  handbook is  to  provide information to  s tudents  planning to  pursue 

teacher cert i f icat ion at Gettysburg  Col lege.  Your advisor and the faculty  of  the Education 

Department are your pr imary  sources  of  information about the Teacher Education program 

and they  should  be cal led  upon to  ass is t  you whenever you have ques tions .  The handbook 

is  a supplement  to ,  not a replacement for ,  these pr imary  sources  of  in formation and for 

any  conversations  you may have with  your advisor or  other faculty  members .   

 

The Pennsy lvania Department of  Education frequently  makes changes to  i ts  gu idel ines  for 

teacher preparation.  Updated information and announcements  can be found  on the 

Education Department ’s  webs ite ,  which can be accessed at 

http://www.gettysburg.edu/academics/education .  Because the Teacher Education 

Handbook is  updated infrequently  you are encouraged to  check the webs ite  for  the  most 

up-to -date information on teacher education ru les  and regulations .  

 

The information in  th is  handbook  was last updated in  Apri l  2018.  Th is  vers ion of  the 

Teacher Education Handbook supersedes al l  previous  ed it ions .  

1 

Curriculum Overview 
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Preamble 

 
Accord ing  to  the Consti tut ion of  the Commonwealth  of  Pennsy lvania,  the General  Assembly  “shal l  

provide for the maintenance and support of  a thorough and eff ic ient system of  publ ic  education 

to  serve the needs of  the Commonwealth .”   Th is  provis ion mandates  a qual i ty  education for each 

chi ld  in  the Commonwealth .  

 

Publ ic  schools  in  Pennsy lvania hold  pr imary  respons ibi l i ty  for  the 

achievement of  the “G oals  of  Qual i ty  Education”  as  establ ished by  the 

State Board  of  Education,  but they  must work in  c lose and continuous 

cooperation with  famil ies ,  local  communit ies ,  and other appropriate 

soc ial ,  re l ig ious ,  and governmental  inst i tut ions  to  ensure the 

achievement of  these goals .  

 

To promote  achievement of  a qual i ty  education,  the Commonwealth  also spec if ies  that school  

environments  should  be safe,  attractive,  and orderly ;  should  promote a wi l l ingness  to  work 

toward  objectives ;  should  s t imulate a readiness  among students  to  continue learn ing  throughout 

l i fe ;  and should  encourage the fu l lest poss ible  educational  development of  each s tudent.  

 

To learn more about educational  programs in  Pennsy lvania’s  publ ic  schools ,  v is i t  the 

Pennsy lvania Department of  Education on the web at h ttp://pde.sta te.pa.u s.   



 

 

The Gettysburg Curriculum

 
Gettysburg  Col lege bel ieves  that l iberal  education l iberates  the human mind from many of  the 

constraints  and l imitat ions  of  i ts  f in i te  capac it ies .  In  order to  accomplish  i ts  l iberating  function,  

Gettysburg  Col lege bel ieves  that i t  owes i ts  s tudents  a coherent curr icu lum that emphas izes  the 

fo l lowing e lements :  

•  Logical ,  prec ise th inking  and c lear use of  l anguage,  both  spoken and written;  

•  In teraction with  broad and d iverse forms of  subject matter;  and 

•  Rigorous introduction to  the assumptions  and methods of  a representative var iety  

of  the academic  d isc ipl ines  in  the sc iences ,  the soc ia l  sc iences ,  and the 

humanit ies . 

The overarch ing goal  of  the Gettysburg  Curr icu lum is  to  help s tudents  become l i fe long learners  

who are: 
 

•  Able to  acquire  and process  information and ideas  in  mult iple  ways ;  

•  In tegrative th inkers ;  

•  Ski l led  in  communication;  and  

•  Prepared for the respons ibi l i t ies  of  local  and g lobal  c i t izenship.  

 

Students  demonstrate their  progress  toward achiev ement of  these goals  through their  

performance in  a range of  courses  or comparable faculty -sponsored experiences ,  through their  

completion of  a major f ie ld  of  s tudy ,  and through their  abi l i ty  to  demonstrate connections  across  

the curr icu lum.   

 

For  more  in format ion  on  the  Get tysburg Curr icu lum  see  the  Co l lege  Catalog,  o r  v is i t  the  Co l lege  Regis t rar  

on  the  web at  htt p ://www.get tysburg .edu/reg is t rar .  



 

 

Mission Statement  

 

OUR  M ISSION :  INQUIRE ,  CREATE ,  FACILITATE ,  and  REFLECT  

The Gettysburg  Col lege Department of  Education s t r ives  to  pre pare knowledgeable,  c reative,  

cu ltural ly  respons ive teachers  who foster the development and growth of  learners  by  engaging 

them in  worthwhi le  learn ing  experiences  framed by  inqui ry  and meaningfu l  assessments .  

 

We aim to  prepare ref lect ive,  empathetic  teacher - leaders  who fac i l i tate s tudent inquiry  

f rom democratic  and cr i t ical -mult icu ltural  perspectives ,  help s tudents  re late concepts  

and ski l ls  learned in  school  to  s tudents ’  d iverse l ives ,  and foster soc ial ,  c ognit ive and  

emotional  growth.  Our teachers  are knowledgeable,  pass ionate about education,  value 

the arts ,  and work cons is tently  to  improve their  teaching through the integ ration of  theory  

and practice.  They  are deeply  committed to  teaching the whole ch i ld  by  promotin g  equity ,  

soc ial  just ice,  and soc ial  cooperation.  

 

Connecting Teacher  Education at Get tysburg to  the Gettysburg Curr icu lum  

With in  the context of  the Gettysburg  Curr icu lum, and in  keeping with  the general  purposes  of  

Gettysburg  Col lege as  a res idential  l iberal  arts  in st i tut ion,  the Education Department offers  the 

courses  and experiences  necessary  to  qual i fy  s tudents  to  receive the Pennsy lvania Instructional  

I  Cert i f icate.  We also work c losely  w ith  s tudents  to  ensure that they  are qual i f ied  to  receive 

cert i f icat ion to  teach in  other s tates  with  l icensure requirements  that are substantial ly  s imi lar  to  

those of  the Commonwealth  of  Pennsy lvania.  

Students  completing  a program in  the Education Department w i l l  be examples  for their  

s tudents  of  the qu al i t ies  that result  f rom a l iberal  education and they  wi l l  prepare their  s tudents  

to  acqu ire  those qual i t ies  themselves .  Our graduates ’  teaching wi l l  ef fect ive ly  ut i l ize  appropria te 

pr inc iples  of  instruction and they  wi l l  demonstrate a h igh level  of  compet ence in  the subject 

matter for  which they  are respons ible .  

Furthermore,  the Education Department s tr ives  to  serve as  a resource for the Col lege 

community ,  for  our co l leagues here at Gettysburg,  and  in  local  and reg ional  schools .  Our goal  is  

to  provide info rmation on current research and innovative ed ucational  practices  that promote  

the h ighest poss ible  s tandards  of  teaching.  

  



 

 

Curriculum & Portfolio Guidelines  

Our efforts  to  combine the expectations  of  the Pennsy lvania Department of  Education,  the 

faculty  of  Gettysburg  Col lege,  and those of  profess ional  organizations  in  education has  y ie lded a 

curr icu lum document that describes  how students  move through the Teacher Education Program 

at Gettysburg  Col lege toward profess ional  practice.  Th is  document d escribes  how programs in  

teacher preparation at Gettysburg  are des igned around f ive key  pr inc iples .  Those pr inc iples  are:  

 

Princ iple  One / Foundational  Knowledge:   

The beg inning teacher should  have extens ive,  f lex ible  knowledge of  the soc ial ,  cu ltural ,  

h is tor ical ,  ph i losophical ,  and psycholog ical  foundations  of  secondary  education in  the United 

States .  

 

P r inc iple  Two / Pedagogical  Content Knowledge:   

Beg inning teachers  should  have extens ive,  f lex ible  knowledge of  the subject(s)  they  teach,  and 

of  how to  re late that knowledge to  s tudents  in  powerfu l  ways  that promote active s tudent 

engagement w ith ,  and ref lect ion on,  questions  of enduring  importance in  the human experience.  

 

P r inc iple  Three / Knowledge of  Assessment:   

The beg inning teacher should  have a wel l -developed phi losophy  of  assessment and the abi l i ty  to  

engage in  assessment practice that is  fair -minded,  comprehens ive,  analy t ic ,  and authentic .  

 

P r inc iple  Four / Profess ional  Knowledge:   

Beg inning teachers  should  understand and demonstrate f i del i ty  to  accepted codes of  

profess ional  practice,  and they  should  demonstrate a f i rm commitment to  their  own profess ional  

development by  engaging in  ref lect ive practice and by  foster ing  re lat ionships  with  co l leagues,  

parents ,  and others  to  support s tudent  learn ing  and wel l -being . 

 

P r inc iple  Five / Knowledge of  Adaptations  and Accommodations :   

Beg inning teachers  should  have knowledge of  how to  address  the needs of  al l  learners ,  inc lud ing 

Engl ish - language learners  and other d iverse learners  placed in  inc lus i ve sett ings .    

 

As you make your way  through the Teacher Education Program you wi l l  be expected to  document 

your growing understanding of  these pr inc iples  by  creating  a profess ional  portfo l io .  Your 

portfo l io  w i l l  cons is t of  ten d if ferent “art i facts” of  lea rn ing  organized by  the f ive pr inc iples .  

 

P1: Foundational  Knowledge 

A1:  Knowledge of  the foundations of  education  in  a democratic  society   

 A2:  Knowledge of  the psychological  foundations of  teaching and learning   

 

P2: Pedagogical  Content Knowledge  

A3:  Disc ipl in ary content knowledge  

A4:  Content knowledge for  teachin g   



 

 

A5:  Instruct ional  planning and practice   

 

P3:Knowledge of  Assessment 

A6:  Asse ssment planning and practice  

 

P4: Profess ional  Knowledge 

A7:  Management of  student learning and the learning env ironment  

A8:  Profession al  development  

 

P5:  Knowledge of  Adapta tions  and Accommodations   

A9:  Knowledge of  the chal lenges faced by d iverse learners in  inclusive sett ings,  and  

demonstrated ab i l i ty  to  adapt and accommodate instruct ion to  meet their  needs   

A10:  Knowledge of  the chal lenges faced by Engl i sh language learners in  inclusive  

sett ings,  and  demonstrated ab i l i ty  to  adapt and accommodate instruct ion to  meet their  

needs 

 

Add it ional  in formation on the Five Pr inc iples  and the art i facts  produced by  s tudents  in  the 

Teacher Education program can be found in  the Teacher Education Curr icu lum & Portfo l io  Guide ,  

which can be downloaded from the Education Department’s  webs ite .  S tudents  pursuing 

cert i f ica t ion are s trong ly  encouraged to  review the curr icu lum and portfo l io  gu idel ines  as  soon 

as  they  beg in  their  s tud ies .  
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TEACHER EDUCATION PROGRAMS 

 



 

 

Overview 

 

Teach ing  is  sometimes described as  “T he Learn ing  Profess ion,”  and there may be no more 

powerfu l  way  to  put what you have learned  in  College  to  good use than by  teaching.  As  such,  

s tudents  who pursue a l iberal  arts  education at Gettysburg  Col lege may chal lenge themselves  

further by  preparing  to  teach in  K-12 sett ings .  The Col lege supports  these goals ,  which benef i t  

ind iv idual  s tudents ,  the Col lege community ,  and soc iety  at large,  by  offer ing  the  fo l lowing 

teacher cert i f icat ion  programs: 

 

▪  Secondary  education  (7-12) 

▪  Foreign language education  (PreK-12)  

▪  Music  education (PreK-12)  

 

Although cert i f icat ion is  the goal  of  most s tudents  who take courses  in  the Education 

Department,  a teacher education program extends beyond the bas ic  requirements  for  

cert i f icat ion.  In  real i ty  every  course you take at Gettysburg  Col lege is  part  of  your preparation for 

teaching;  you should  always  take t ime to  ref lec t on what you are learn ing  and how i t  can be used 

to  help you th ink more deeply  about teaching.  At the same t ime,  we have planned a curr icu lum in  

the Education Department that w i l l  help you connect what you are learn ing  in  other departments  

on campus to  a base of  knowledge about education and teaching that is  at once theoretical  and 

practical .   

The f i rs t  two courses  you take in  the Education Department,  regard less  of  cert i f icat ion 

area,  exempli fy  these goals .  Education 199 (Foundations  of  Education)  and Education 201 

(Educational  Psychology)  are des igned to  complement one another by  helping  you contextual ize 

the educational  experiences  of  s tudents  in  schools ,  and outs ide of  school ,  soc ial ly ,  cu ltural ly ,  

and psycholog ical ly .  These two courses  also provide an early  opportunity  to  see how a balance of  

theory  and practice can help lay  the groundwork for the development of  ef fect ive c lassroom 

teaching . 

After completing  th is  in i t ia l  sequence of  courses , you wi l l  plan the remainder of  your 

teacher preparation curr icu lum together w ith  your Education Advisor.  Th is  course sequence 

inc ludes a content -spec if ic  methods course and two courses  des igned to  introduce you to  the 

importance of  educating  s tudents  with  unique learn ing  needs .  Each cert i f icat ion program 

culminates  in  a two -course sequence completed during  the Education Semester.  The f i rs t  of  

these courses ,  Education 476,  is  comprised entire ly  of  f ie ldwork completed in  a local  c lassroom 

under the supervis ion of  a cooperating  mentor teacher and a col lege supervisor .  The second,  

Education 405,  is  a research course  and seminar that provides  an intens ive opportunity  to  

explore the interconnection of  theory  and practice one last t ime before earn ing  your cert i f ic ate.  

For more information on spec if ic  courses  offered in  the Education Department,  see the 

Department’s  web page or contact your Education Advisor.   



 

 

 

RECOMMENDED COURSE OF STUDY 

For  students  enrolled in all Teacher  Education Programs  
 

 

* NOTE:  Many of  the addit ional  requirements  that must be met for  cert i f icat ion can be met 

through testing  or transfer coursework.  Contact your Education Advisor for  more detai ls .  

 

Your  Education Advisor :  Unlock ing the Myster ies of  Cer t i f ica t ion  and  the Minor 

New students  can request to  be ass igned to  an Education Advisor at any  t ime,  but most w i l l  not 

formal ly  be ass igned to  an advisor unti l  admiss ion to  the Teacher Education Program has been 

granted.  Your advisor should  be the f i rs t  resource you turn to  for  questions  you may have about 

cert i f icat ion or about other issues  re lated to  your prepara tion for teaching.  

I t  is  our pos it ion in  the Education Department that academic  advis ing  is  log ical ly  and 

inextr icably  re lated to  the work we do as  teachers ;  indee d,  we bel ieve that advis ing  is  teaching,  

as  a w ise sage of  academic  advis ing  once suggested.  As  such,  we take our respons ibi l i ty  to  help 

gu ide you through the various  curr ic u lar opportunit ies  avai lable  here at Gettysburg  Col lege very  

ser ious ly .  We are committed to  helping  you make the most of  your Gettysburg  e xperience by  

working  with  you to  create an ind iv idual ized curr icu lar plan that bui lds  on your s trengths  and 

helps  you develop new ones in  the process .   

Note that you wi l l  continue to  have an ass igned a dvisor in  your major;  th is  person wi l l  

a lso provide ass is tance to  you as  you navigat e the Gettysburg  Curr icu lum and wi l l  be your 

pr imary  resource for questions  re lated to  requirements  with in  your major.  Feel  f ree to  share 

questions  you have about your majo r w ith  your Education Advisor,  but remember that y our major 

advisor w i l l  u l t imately  help you c lar i fy  questions  re lated to  the major and should  be a resource 

O R 310  



 

 

for  questions  re lated to  the Gettysburg  Curr icu lum as  wel l .  Ult imately ,  you wi l l  want to  bui ld  

s trong re lat ionships  with  both  advisors  and use their  combined experience as  a resource to  

enhance your experience here at Gettysburg .  

 

The Minor  in  Education al  S tud ies 

The Education Department also offers  a non -cert if icate minor in  Educational  Stud ies ,  wh ich is  

des igned to  accommodate the needs of  a range of  s tudent interests .  The Educational  Stud ies  

minor is  best su ited  to  s tudents  who:  

•  Are interested in  education or educational  issues but do not seek to  become c lassroom 

teachers ; 

•  Have an interest in  cert i f icat ion programs that are not offered at the Col lege (such as  

e lementary  or middle school  programs) ;  and/or  

•  Have an interest in  teacher cert i f icat ion but w ish to  pursue cert i f icat ion in  graduate 

school  or  through an alternative cert i f icat ion program.  

I f  you th ink you may be interested in  minoring  in  Educational  Stud ies  you  should  work c losely  

w ith  your Education Advisor to  plan a course of  study  that w i l l  enable you to  meet your academic  

goals .  More information on the minor is  avai la ble  on the  department’s  webs ite  and in  the 

Guidel ines  for the Minor in  Educational  Stud ies .  



 

 

Teacher Certification in Pennsylvania

 
The Instructional  I  Cert i f icate:  In i t ia l  Cert i f icat ion in  Pennsy lvania  

S ince Gettysburg  Col lege is  located with in  the Commonwealth  of  Pennsy lvania,  graduates  of  any  

of  the approved cert i f icat ion programs offered at the Col lege are e l ig ible  for  recommendation for 

an Instructional  I  cert i f icate in  Pennsy lvania.  The Education De partment cannot recommend 

teacher candidates  for cert i f icat ion in  other s tates  but i f  you do seek cert i f icat ion in  another 

s tate you should  plan to  work c losely  w ith  the s tate in  question to  determine what w i l l  be needed 

to  earn cert i f icat ion.  Some private  and parochial  schools  do not require  s tate l icensure for 

teachers .   

The Instructional  I  Cert i f icate,  issued by  the Pennsy lvania Department of  Education (PDE) ,  is  

a provis ional  cert i f icate  val id  for  s ix  years  of  serv ice (not calendar years )  f rom the date o f  issue.  

Teacher candidates  seeking the Instructional  I  cert i f icate must:  

(1)  Complete an approved cert i f icat ion program;  

(2)  Meet al l  test ing  requirements  as  described by  the Pennsy lvania State Board  of  

Education;  and 

(3)  Meet al l  other  c learance  requirements  as  desc ribed in  the Pennsy lvania School  Code,  

espec ial ly  those re lated to  Act 114,  Act 34,  and Act 151.  

(4)  Receive a recommendation for cert i f icat ion f rom the faculty  of  that program.  

 

These requirements  are described in  further detai l  below:  

(1)  Complete an Approved Program : Gettysburg  Col lege provides  programs approved by  the 

Pennsy lvania Department of  Education that lead to  teaching cert i f icat ion in  the fo l lowing areas :   

•  Secondary  Education , grades 7-12,  in  the fo l lowing subject areas :  Bio l ogy ,  

Chemistry ,  Soc ial  Stud ies ,  Eng l ish ,  Math,  Phys ics,  and General  Sc ience  

•  Foreign Language ,  grades PreK-12,  in  French,  German ,  and Spanish 

•  Music  Education ,  grades PreK-12 

 

 

PLEASE NOTE that cert i f icat ion requirements  can,  and do,  change in  response to  

new leg is lat ion or in  response to  new regulations and guidel ines  establ ished by  the  

Pennsy lvania Department of  Education.  Check with  your Education Advisor  

for  the most up-to -date information regard ing   

cert i f icate program avai lab i l i ty  at  Get tysburg  Col leg e. 

 

  



 

 

(2)  Meet Testing Requirements :  In  addit ion to  completing  prescr ibed coursework,  in  

Pennsy lvania candidates  must also pass  re levant Praxis  exams.  Candidates  in  al l  cert i f icate 

programs are now required to  earn pass ing  scores  on the Pennsy lvania Educator Cert i f icat ion 

Tests  (PECT) ,  which inc lude the Pre -Serv ice Academic  Performance Assessment (PAPA) ,  or  must 

ach ieve pass ing  scores  on the ACT or SAT I ;  and re levant subject -area assessments  (currently  

Praxis  I I  exams) ,  which vary  by  cert i f icate area.  Current pass ing  scores  are publ ished on 

cert i f icat ion check sheets ,  which are usual ly  avai lable on the Department’s  webs ite .  You can 

also f ind  more information on test ing  requirements  by  v is i t ing  th is  web address  and c l icking  on 

“Tests”:  http://www.pa.nesinc.com .  

 

(3)  Clearance s—Act 114,  Act 34,  Act 151,  Federal  CHRI ,  and other  requirements :  Act 114 of  the 

Pennsy lvania School  Code requires  cr iminal  background checks  and ch i ld  abuse checks  on both  

v is i tors  to  and new employees  of  publ ic  and pr ivate schools .  As  such,  al l  teacher candidates  

must complete the fo l lowing:   

•  A Criminal  H is tory  Record  Information (CHRI)  background check conducted by  the 

Federal  Bureau of  Investigation;   

•  A Pennsy lvania cr iminal  background check,  as  required by  Act 34;  and  

•  A Pennsy lvania ch i ld  abuse check,  as  required by Act 151.   

These c learances must be in i t iated through the Education Department off ice ( located in  

Weidensal l  106)  as  a condit ion of  acceptance into  the Teacher Education Program and 

may be required to  complete coursework pr ior  to  program admiss ion .  Clearances should  

general ly  on ly  ne ed to  be obtained once in  a four -year period .  Check with  Kathy  Ambrose 

(kambrose@gettysburg.edu ;  extens ion  6550)  or drop by  room 106 for more information.  

Al l  candidates  are also required to  have a t ine test or  obtain  s imi lar  proof  of  

f reedom from tuberculos is  before beg inning f ie ld experiences  or being  admitted to  the 

Education Semester.  Forms are avai lable  in  Weidensal l  106.  

 

(4)  Recommendation for  Cer t i f ica t ion :  Students  who have satis factor i ly  completed the 

requirements  of  one of  the approved programs l is ted above wi l l  be recommended to  the 

Pennsy lvania Department of  Education (PDE)  for  issuance of  an Instructional  I  Cert i f icate.  Your 

cert i f icate wi l l  be issued by  the Commonwealth  of  Pennsy lvania through the PDE,  not by  the 

Education Department or by  Gettysburg  Col lege.  Addit ional  requirements  re lated to  program 

completion wi l l  be shared with  you by  your Education Advisor.  
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Other Measures  of  Competence 

•  Technology .  Al l  candidates  for teacher cert i f icat ion are also required to  demonstrate 

competence in  the use of  computer technolog ies . Competence wi l l  be assessed 

through education coursework and f ie ld  ass ignments .   

•  GPA Requirement & Character Dec lara tion.  Candidates  must also enter and ex it  the 

Education Semester w ith  a cumulative grade point average of  3.0 and must complete 

the Dec laration of  Good Moral  Character form before recommendation for cert i f icat ion 

wi l l  be processed. 

 

Convert ing  to  the Instructional  I I  Cert i f icate:  Permanent L icensure  

To be issued a permanent Instructional  I I  cert i f icate,  teachers  must comply  w ith  the fo l lowing 

regulations ,  depending on the type of  Instructional  I  cert i f icate received and th e year i t  was  

issued: 

•  Induction period .  Completion of  an induction period  during  the f i rs t  year of  fu l l - t ime 

teaching.  During  th is  year,  the f i rs t -year teacher w i l l  be supported and monitored by  an 

experienced teacher.  Before the conc lus ion of  the f i rs t  ye ar an evaluation wi l l  be made by  

the school  d is tr ic t  Superintendent and a dec is ion wi l l  be made regard ing  continuance in  

the teaching profess ion.  

•  Ful l - t ime teaching.  Subsequent completion of  three years  of  fu l l - t ime teaching in  a 

Pennsy lvania publ ic  school  w ith  satis factory  rat ings .  

•  In -serv ice and/or post -baccalaureate cred its .  Completion of  24 post -baccalaureate 

cred its  w ith in  the f i rs t  s ix  years  of  fu l l  t ime teaching.  Twelve of  these cred its  can be PDE -

approved in -serv ice cred its .  Al l  teachers  must have t he 24 cred its  in  order to  beg in  the 

seventh  year of  teaching.  

 

Holders  of  the Instructional  I I  cert i f icate must continue to  earn Act 48 cred its  and meet 

requirements  as  posted in  Chapter 49  of  the code of  the State Board  of  Education.   

 

 

** You’ve got questions? We’ve got answers!  **  

Addit ional  in formation about teacher cert i f icat ion in  Pennsy lvania can be found by  v is i t ing  

http://teaching.s tate.pa.us/  or by  schedul ing  a vis i t  w ith  your Education Advisor.  Don’t  be shy  

about sharing  your questions  with  us !  

 

http://teaching.state.pa.us/


 

 

Applying for Admission to the Teacher Education Program   

 

Admissi on to the Teacher Education program is nei ther  automatic  nor guaranteed.  Students 

are expected to c omplete a number of  curricular  requirements prior  to admi ssion and o nly 

students who have demonstrated clear  potential  to become ef fective teachers wi l l  be granted 

admissi on to the Teacher Education program. All  appl icants for  admi ssi on should c omplete  

the Applicat ion for  Admission to the Teacher  Educat ion Program ,  which is avai lable  on the 

department’ s websi te,  and fulf il l  the fol lowing mini mum require ments:  

•  Applicants must have a 3.0 grade point average in al l  coursework c ompleted for  credit  

at  Gettysburg Col lege  at th e  time  o f  admiss ion ;  

•  Applicants must have successful ly completed two units of  credit *  in col lege-level  

Mathematics/quanti tative thinking ,  as wel l  as a  unit  of  credit  in Bri t ish or  American 

l i terature and one unit  of  credit  in col lege -leve l  wri t ing at th e  time  o f  admiss ion ; 

•  Applicants must have earned a passing score on the Pre -Ser vice Academic 

Performance Assessment (PAPA)  or  equivalenc y sc ores on ei ther  the ACT or SAT I  at 

th e  time  o f  admiss ion ; 

•  Applicants must have c ompleted a mi ni mum of  14 units of  credit  in non -Education 

courses at th e  time  o f  admiss ion ; 

•  Applicants must have earned a grade of  C or  better  in al l  Educatio n c ourses  

*  NOTE:  A “unit  of  credit” is def ined in this section as a unit  of  the Gettysburg 

Curriculum, which i s the equivalent of  four academic hours of  cour se credit .  

Applicants for  certi f ication may c omplete some requirements for  certi f ication a t  

other  c ol leges/univer si t ies.  As always,  c ontact  your Educati on Advisor  for  

more infor mati on i f  you have questions.  

 

 



 

 

Teacher Education Programs by Content Area  

 

Secondary Education Programs (7-12) 

Students interested in pur suing sec ondary cert i f ication can choose to compl ete an appr oved 

pr ogram in one of  the fol lowing areas:  

 

Biology     Chemistry     

General Science    Engl ish    

Physics     Mathematics    

Social Studies   

 

State requirements for  certi f ication add signif icantly to student course loads in sec ondary 

certi fication areas,  especial ly in social  studies,  so i t  i s i mportant to plan accor dingly.  For  

more infor mati on on certi f ication requirements,  see secti on three of  this Handbook.  Students 

interested in preparing to teach in secondary schools shoul d select  a  major  no later  than the  

beginning o f  th e  sophomore  year  and should complete as many courses in the major  as possible 

by the end of  the junior  year .  

 

Music Education (PreK-12) 

The Music  Educati on program is admini stered by faculty located in the Sunder man 

Conservatory of  Music .  Students interested in Music  Educati on should c onfer  with the 

Director  of  Music  Educati on to design an appr opriate program of  studies .  While many cour se  

of ferings in Music  Education are made avai lable through the Conservatory,  al l  candidates 

for  certi fication (including candidates in Music  Education) must take Education 201 

(Educati onal  Psychology),  Education 320 (Teaching Cultural ly and Linguistical ly Diverse 

Students) and Education 340 (Teaching Students with Diverse Needs) in the Education 

Department.  These courses should be scheduled in consultati on with  the Director  of  Music  

Education.  For  more infor mation on the pr ogram in Music  Ed ucation,  visi t  the websi te of  the 

Sunder man Conservatory at  http: / /www.gettysburg.edu/sunderman_conservatory . 

 

World Languages  (PreK-12) 

PreK-12 certi f i cation may al so be earned in German, French,  or  Spani sh.  Al l  foreign language 

certi fication students must c omplete f ield experiences as described in section two of  this 

handbook under “Field Ex periences .”  

  



 

 

Ninth Semester Option 

 

Gettysburg Col lege students who would  l ike to obtain a Pennsylvania t eaching certi f icate,  

but are unable to do so within four year s because of  a crowded c our se schedule of  

requirements,  may be able to take advantage of  the Educati on Department’ s Ninth Semester  

option.  Thi s option,  which i s l imited to the f i rst  semester  fol lowing a s tudent ’ s graduati on 

f rom the Col lege,  includes the capstone c our ses necessary to c omplete certi f ication 

requirements.  T he reduced tui t ion charge  for  students taking advantage of  the Ninth 

Semester  option does not include  technol ogy fees,  Praxis exam fees,  state certi f i cation fees,  

meal s,  and housing .  To exercise the Ninth Semester  opti on,  students must meet the f ol lowing 

conditions:  

1.  Earn acceptance into the Teacher  Education P rogram.   Students must meet al l  

publ i shed requirements,  including mi nimum GPA, as publ ished in the Col lege 

catalogue and described in thi s Handbook .  

2.  Successful completion of a baccalaureate  degree  at  Gettysburg College  in the semester  

before  the Education Semeste r .   The Ninth Semester  must be contiguous to 

undergraduate studies at  Gettysburg Col lege and must be pre -planned as such.  The 

cost/opti on for  Ninth Semester  i s separate f rom Special  Student Status;  i t  i s to be used 

for  the Educati on Semester  only.  The Nint h Semester  plan should in no way be 

mi sconstrued as graduate work,  al though some students may have already compl eted 

requirements for  the Bachelor’ s Degree.  

3.  Housing secured by the student .   Students are responsible for  f inding and funding 

their  own housing and meal s during the Ninth Semester .  I t  i s therefore rec ommended 

that al l  students interested in the Ninth Semester  plan secure their  own housing wel l  

in advance of  actual  enrol l ment in the student teaching semester .  Campus housing 

may be an opti on depending on avai labi l i ty.  

4.  Advice  from Education Department  faculty.   Al l  students interested in the Ninth 

Semester  option shoul d make an appointment with an Education Department faculty 

member as soon as possible to di scuss particulars and plan acc ordingly.   



 

 

Special Certification Programs in Social Studies  

 

Students with an interest  in teaching sec ondar y social  studies have the option of  designing 

an interdisci pl inary major  in any of  a number of  di f ferent fields and c ombining the major  

with cour sework in the teacher education pr ogram. Thi s approach enables students to match 

the requirements associated with certi f ication and graduati on more ef f ic iently,  resulting in 

more f lexibi l i ty as they design their  cour se schedules each semester .  The opti ons include:  

 

American Studies  with Teacher  Certification (AS/ED)  

Students with an acute interest  in American hi story and culture may choose to design 

their  own major  in American Studies and complement i t  with certi f ication cour sework in 

sec ondary social  studies educati on.  Sel f -designed major s must be approved by the 

Interdiscipl inary Studies Committee af ter  an appl ication pr ocess;  that  process must be 

completed in the spring semester  of  a student’ s  sophomore year  at  Gettysburg.  

 

Globalization Studies  with Teacher  Certificat ion (GS/ED)  

Majors in Global ization Studies c ombine required interdi scipl inary cour sework in the 

social  sc iences with regional  and thematic  “tracks” to devel op a deeper sense of  the 

increasing connectedness of  the world and i t s i mplications for  the future.  GS major s 

completing certi f ication coursework would be wel l  posi t ioned to teach World History,  

World Geography,  and soci ology cour ses in K -12 schools,  a s wel l  as any range of  

cul tural  and historical  course elective that may be of fered.  For more infor mation on the 

Global ization Studies major ,  vi si t  the department’s websi te:  

http:/ /www.gettysburg.edu/academics/gs . 

 

Public  Policy with Teacher  Certification  

Students more interested in pol i t ical  sc ience and economic s m ay choose to c ombine 

certi fication coursework with a maj or  in Publ ic  Pol icy.  Coursework in Publ ic  Pol icy 

encourages quanti tative analysi s of  various pol icy al ternatives and sustained study of  

the pol i t ical  insti tutions that hel p shape and respond to variou s pol icy al ternatives.  

Publ ic  Pol icy major s who earn secondary certi f ication would be especial ly wel l  

posi t ioned to teach c ourses in Micro- and Macr oec onomics,  G over nment and Pol i t ics,  

Geography,  and Environmental  Studies.  For  more infor mati on on the Publ i c  Pol icy 

maj or,  visi t  the program’s websi te:  http:/ /www.gettysburg.edu/academics/public -policy.  

 

Traditional Disciplinary Majors  with Teacher  Certification  

http://www.gettysburg.edu/academics/gs
http://www.gettysburg.edu/academics/public-policy


 

 

For students unc omfortable taking the path less traveled,  a  major  in any traditional  

social  sc ience area,  or  in hi story,  can be c ombi ned with certi f ication cour sework (and a 

heal thy dose of  forti tude) or  with a minor in Educational  Studies.  Students seeking to 

concentrate in a single di sci pl inary area and earn a certi ficate to teach in Pennsylvania 

typical ly wil l  need to bring cour se credit s with  them when they come to Gettysburg,  and 

many must al so complete some requirements of f  campus during the summer.  Students 

pur suing this r oute al so may c onsider  the Ninth Semester  as a viable student teaching 

option and of ten are unable to study abr oad in their  t ime at  Gettysburg.  But,  with al l  

that  said,  i t  can be done.  Careful  and f requent consultation with your Education Advi sor  

is especial ly important i f  you wi sh to pur sue a maj or  in one of  the traditi onal  academic 

discipl ines with teacher certi f ication in social  studies.  

 

I f  you are interested in one of  these special  programs,  discuss your plans with your 

Education Advisor .  

  



 

 

Interstate Agreements and Teaching Outside Pennsylvania 

 

Certi f icates issued by the Pennsylvania Department of  Education are recognized in a number 

of  states ei ther  through inter state agreements or  through the compatibi l i ty of  Gettysburg’s 

teacher preparati on pr ogra ms with requirements for  certi f ication in those states.  Persons 

wishing to teac h in other  states may be required to take additional  test s or  complete 

additional  c oursework in order to do so.  Informati on on particular  states may be avai lable in 

the Educati on Department;  however,  requirements are subject to change without notice and 

students  should contact the Department of  Education of  the state in which certif icat ion is  

sought for  current information.   

I f  you are considering teaching in a state other  than P ennsylvania we advi se you to 

begin investigating the requirements for  certi f ication in that  state as soon as you begin your 

pr ogram.  

Below i s a l ist  of  the states with which Pennsylvania currently has interstate 

certi fication agreements,  including the Dist r ict  of  Columbia.  Thi s l ist  i s,  of  cour se,  subject  to 

change at  any t i me;  you should make appropri ate contact  with l icensing agencies in any 

state you may c onsider  teaching in to see i f  the  agreement st i l l  stands.  

 

Alabama   Kansas    North Carolina  

Alaska    Kentucky    North Dakota  

Arizona    Louisiana    Ohio  

Arkansas    Maine     Oklahoma 

California    Maryland    Oregon 

Colorado    Massachusetts   Rhode Island  

Connectic ut    Michigan    South Carolina  

Delaware   Mississippi    Tennessee 

Distr ict of  Columbia  Montana    Texas 

Florida    Nebraska    Utah  

Georgia    Nevada    Vermont 

Hawaii    New Hampshire   Virginia  

Idaho     New Jersey   Washington  

I llinois    New Mexico    West Virginia  

Indiana    New York    Wyoming  



 

 

Procedures for Non-Traditional and Transfer Students

 

The fol lowing procedures def ine the means by which the Education Department at  

Gettysburg Col lege evaluates a certi f ication candidate’ s academic and ex periential  

credentials in one or  more of  our approved teacher certi fication pr ograms.  This infor mation 

is used to judge the c ompetence demonstrated by students to justi fy recommendati on for  a 

teaching certi f icate 

 

Candidates  who hold a degree  from another  ins titution  

Teacher certi f ication candidates who hold a degree f rom an accredited insti tution may be 

considered f or  a Gettysburg Col lege certi f ication pr ogram. Acceptance into a sec ondary 

certi fication pr ogram wil l  be dependent upon a  review of  the candidate’ s academic major  by 

the appropriate Gettysburg Col lege academic department to deter mine i ts equivalency to  an 

academic maj or  of fered by the Col lege.  Acceptance into the Educati on Semester  wil l  then 

need to be granted by the Teacher Education Committee,  which includes representati ves 

f rom departments across campus.  In addition,  a  state -mandated overal l  academic  average of  

3.0 and a 3.0 average in the academic maj or  (based on a four -point system) are required for  

acceptance to the sec ondary Education Semester .   

Candidates should submit a transcript  of  col lege work and a current resume to the 

Certi f ication Off icer  to begin the process of  entering a certi fication pr ogram at Gettysburg 

Col lege.  

 

Transfer  Credit  

Nor mal  Gettysburg Col lege pr ocedures for  the transfer  of  academic credit  as outl ined in the 

Gettysburg Col lege catal ogue wil l  be fol lowed.  Al l  education cour s es taken at  other  

insti tutions must be appr oved by the chair  of  the Educati on Department or  by the 

Certi f ication Off icer  in order to be c onsidered part  of  a  teacher candidate’ s certi f ication f i le.  

 

Competency Testing  

Teacher certi f ication candidates may be excused f rom certain curricular  requirements by 

completing relevant examinations ( such as Advanced Placement exams) when approved by the  

Pennsylvania  Department o f  Education.  A l ist  of  appr oved exempti ons i s avai lable in the 

Education of f ice.  Certi f ied,  successful  teaching experience may  be accepted in l ieu of  course 



 

 

credits i f  judged to be the equivalent  of  cour se completion.  Such a deter mination must be 

made by unani mous appr oval  of  the faculty of  the Educati on Department.  

Evaluation of Exper ience  

Except where rules pertaining to Transfer  Credit  apply,  the Education Department wil l  

review prior  ex perience of  teacher certi f ication candidates relative to i ts equivalence to 

successful  completion of  Gettysburg Col lege teacher education pr ogram c ou r se work.  Al l  

candidates are required to pr ovide evidence of  having c ompleted a successful  experience in 

the area for  which they are seeking a certi f icate.  Thi s pol icy appl ies particularly to those 

candidates who seek an extensi on of  a certi f icate f rom one  certi f ication area to another .  

 

Certification  

The authorization of  a certi f icate results f rom a recommendati on by the Education 

Department to the Pennsyl vania State Department of  Education;  the PDE in turn makes the 

f inal  decision with regard to certi f ica tion.  Our certi fication of f icer  recommends the i ssuance 

of  a teaching certi f icate based on whether the above certi f ication procedures have been 

fol lowed. Candidates MUST meet al l  el igibi l i ty and competency requirements related to 

their  chosen area of  certi f ication,  regardless of  student status.  In other  words,  “traditional ,” 

“non -traditional ,” and transfer  students wil l  all  be held to the same high standar ds of  

perfor mance before the Educati on Department wil l  make a for mal  recommendation for  

certi fication.  

 

Required Examinations  

Candidates for  teac hing certi f ication must take  and pass al l  required exams ,  which include 

the PAPA test  and any relevant Praxis I I  content -area examinations.  For  more infor mation on  

the exams,  contact  a  member of  the Education Depar tment,  see “Testing Requirements” 

under “Teac her Certi f ication in Pennsylvania” in this section of  the handbook,  or ,  for  the 

most updated infor mation,  vi si t  the department’s webpage at  

http: / /www.gettysburg.edu/academics /education . 

  



 

 

Substitute Teaching Policy  

In  2016 the Pennsylvania Department of Education released new guidelines governing 

the use of substitute teachers in Pennsylvania’s  public  schools. The fac ulty of the 

Educ ation Dep artment believes that substitute teac hing c an provide teac her candidates 

with valuable c lassroom experienc e both before and after  earning c ert if ic at ion,  and to 

that end students are encouraged to c onsider substitute teaching when it is  appropriate 

to do so.  Generally speaking,  the best t ime to c onsider substitute teaching is  during 

breaks from the regular  semester  at Gettysburg College when c lasses are not  in session.  

 Bec ause students who enter  public  school c lassrooms represent  the College when 

they do,  the Department has drafted a polic y to govern entry into schools as substitute 

teac hers. This polic y is  c onsistent with the guidelines established by PDE,  whic h state 

that students may serve as substitute teachers when the following c ondit ions have been 

met: 

•  The student must have c ompleted at  least  60 hours of undergraduate c oursework.  

Sinc e Gettysburg College operates on a c ourse unit  system,  rather  than a c ourse 

credit system, this  means that students must  have completed a minimum of  15 

course units  in residence at  Gettysburg Col lege to be eligib le for  substitute teaching 

in  Pennsylvania.  Chec k with your advisor to see if  you qualify.  These units  must 

be completed and grades posted before substitute teaching c an begin.  

•  The student must have been formally admi tted to the Teacher Education Program 

at  Gettysburg College.  

•  The student must have attained junior status. First -year  and sophomore students 

are ineligib le.  

 

Students wishing to engage in  substitute teaching should consult with the c oordinator of 

Music  Education (if  appropriate) and the chair  of the Educ ation Department.   



 

 

Grievance & Appeal Procedures 

Teacher certi f ication is a  privi lege to be ear ned and not a r ight to be demanded or  ex pected.   

Gettysburg Col lege students must demonstrate  such trai t s as integri ty,  responsibi l i ty,  and 

pr ofessi onal ism in both campus l i fe (which may be adjudicated by the s tudent conduct 

review board and is subject  to the speci f ications of  the Col lege Honor Code) and during f ield 

experiences (evaluated on sel f -assessments and through feedback obtained f rom cooperating 

teachers).  The result s of  these report s are used to evalu ate your appl ication for  admi ssion to 

the Educati on Semester .  

Any student who wishes to register  a grievanc e with the Education Department 

related to hi s or  her  ex perience in the Teacher Education program should f irst  approach any 

pertinent faculty member involved in the grievance.  I f  satisfaction is not obtained at  that  

level ,  the student should c ontact  the chair  of  the Educati on Department and present al l  

relevant facts.  I f  a  resoluti on cannot be made a t  t he chair  level ,  the student should take the 

grievance to the Dean of  Social  Sciences,  then to the Pr ovost  of  the Col lege for  resolution.  

In matter s of  al leged gender or  handicap di scriminati on or  sexual  harassment,  the 

grievance procedures outl ined bel ow shal l  be used.  Whenever the act  al leged in the 

complaint was committed by the per son to whom the complaint would nor mally  be br ought 

under any of  the grievance procedures,  the c omplainant may omit that  step in the procedure 

and proceed i mmediately to the next highest  level .  Before any grievance based upon a 

complaint proceeds to the f inal  step (which would involve an appeal  to the President of  the 

Col lege),  an investigati on as indicated above must be made and a wri tten statement of  the 

grievance must be prepared.  This statement must include a description of  the nature of  the 

complaint,  evidence upon which i t  i s based,  and remedial  action sought.  Discri mination and 

harassment complaints wil l  be handled in accordance with the rules and regulat ions 

establ i shed by the Col lege,  which are,  in turn,  made in complia nce with Ti t le IX.  Students or  

faculty member s who feel  that  they have been subjected to di scri mination or  harassment are 

very strongly enc ouraged to speak to a trusted member of  the Col lege community as a f i rst  

step towar d addressing their  concerns.  

The r ight to be f ree f rom di scriminati on on the  basi s of  one’s gender or  per sonal  

handicap i s guaranteed to students under “The  Rights and Responsibi l i t ies of  Students” in 

the Gettysburg Col lege Student Handbook.  Students also have a r ight to be f ree f rom sexua l  

harassment by Col lege empl oyees.  Violations of  these pol ic ies wil l  not be tolerated.  

Appeal s regarding student teaching placement decisions should be made in wri t ing to 

the chair  of  the Education Department or ,  i f  necessary,  to the Dean of  Social  Science s in the 



 

 

Provost’ s of f ice.  In such cases the chair  should only be bypassed i f  a  conf l ict  of  interest  or  

si milar  concern is detected by the student.  In most cases,  such c oncerns can easi ly be 

resolved in consultati on with the chair  of  the department.  

Honor Code or  Student Conduct Review Boar d violations do not automatical ly 

exclude students f rom partic ipating in the Education Semester .  The Education Department 

sends the names of  al l  prospective Educati on Semester  candidates to both Academic 

Advi sing (for  violations related to the Honor Code) and Residence Life (for  those related to 

student c onduct ) for  an incident review. Al l  pr ospective students with vi olations wil l  be 

asked to ref lect  in wri t ing about what they have learned f rom the incident and the pr ocess .  

Before el igibi l i ty for  student t eaching can be determined,  wri tten responses wil l  be shared 

with the appr opriate col lege dean (ei ther  of  Academic Advi sing or  of  Col lege Life) famil iar  

with the detai l s of  the hearing for  their  reaction to the ref lection.   In these cases,  the 

Education Department c onsider s the comments of  the student and the dean,  the student’ s 

academic record,  and his or  her  pr ofessi onal ism in the f ield experiences to deter mine 

el igibi li ty for  the Education Semester .  Additional  questions r elated to the Department’ s 

grievance procedures may be shared with your  Education Advisor  or  with the Chair  of  the 

Education Department.  
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FIELD EXPERIENCES 

 



 

 

Introduction 

 

All  certif ication pr ograms of fered at  Gettysburg Col lege  carry a f ield experience 

requirement.  Content,  methodology,  and f ield experiences are interwoven in al l  cour ses to 

of fer  teacher candidates a wide variety of  experiences and opportunities.   School  si te visi t s,  

microteaching,  c lassr oom observati on,  si mulation activi t ies,  case studies,  and student 

teaching are among the f ield ex periences planned for  students .  Field ex periences are 

carefully designed to hel p students under stand and appreciate the compl exi ty  and the 

chal lenge of  teaching.   



 

 

Field Experience Requirements 

Field Hours  

In early 2012,  the Pennsylvania Department of  Education (PDE) released a general  set  of  

f ield experience competencies and guidel ines i ntended to replace the 190 hour s previ ously 

required for  certif ication in al l  areas.  While this means that there is no min i mum 

requirement for  hour s compl eted in the f ield,  PDE continues to expect  teacher preparati on 

pr ograms to report  the number of  hour s of  f ieldwork completed by candidates for  

Instructional  I  certi f ication.  At Gettysburg Col lege  each cour se of fered in the c erti f ication 

sequence,  with the exception of  Education 199,  carries a mandatory f ield experience ,  usual ly 

completed in acc ordance with the Fourth Hour requirements establ ished for  al l  cour ses at  

the Col lege.  

 

Stage(s)  Course  

 

Stages 1 & 2:  

Observation and 

Exploration  

 

Education 199  

Education 201  

Stage 3:  

Pre-Student 

Teaching  

Education 320  

Education 340  

Education 306,  310,  331,  or  350  

 

Stage 4:  

Student 

Teaching  

 

Education 405 & Education 476  

 

As the chart  shows,  i t  i s ex pected that al l  candidates for  certi f ication wil l  complete several  

f ield experiences  before the Education Semester .  Your individual  ex periences may vary 

depending on the certi f ication pr ogram you choose or  other  factors.  Al l  ex pectations for  

f ieldwork wil l  be described in cour se syl labi  and should be c lari f ied with course instructor s.  



 

 

In general ,  f ield experiences are organized ar ound the c our sew ork you c omplete as a 

candidate for  certi f ication,  but PDE also organi zes f ield competencies in four di f ferent 

categories:  Obser vation (Stage 1 ),  Ex plorati on (Stage 2),  Pre -Student Teaching (S tage 3) and 

Student Teaching (Stage 4).  Because f ield competenci es associated with each of  these four 

stages overlap and bui ld upon previous competencies,  and because the c our ses of fered for  

certi fication are not taken in the same sequence by a l l  students,  competencies for  each f ield 

stage have been gr ouped in a way that ref lects these contingencies.   

Hour s spent doing f ieldwork must be documented on for ms avai lable in the Education 

Department of f ice ;  these for ms must be accurately completed and signed by a representative 

of  the f ield placement (typical ly a student’ s c o operating teacher ) at  the c onclusi on of  each 

semester .  For ms can be submitted to the department’ s Admi nistrative Assistant in Room 106 

of  Weidensal l  Hal l  or  may be submitted to your course instructor  depending on your 

instructor’ s preference.   

 

Field competencies  

The Education Department i s required to ensur e that al l  students meet the perfor mance 

expectations for  f ieldwork establ ished by PDE.  The c ompetencies associated with each of  the 

four stages of  f ield experience —Obser vation,  Exploration,  Pre -Student Teaching,  and 

Student Teaching—are organized by PDE into six  separate domains.   

These six  domains have been integrated into the Curriculum &  Portfol io Guide 

publi shed by the Educati on Department and avai lable at  the department’ s websi te.  

Competencies associated with Stage 1 (Obser vation) are ref lected in the arti facts produced 

under Principle One (Foundati ons of  Educational  Practice) of  the st udent teaching portfol io;  

those associated with Stage 2 (Expl oration) are  ref lected in artifacts pr oduced under 

Principle Five (Instructional  Adaptations and Accommodati ons).  Competencies associated 

with Stage 3 (Pre -Student Teaching) are ref lected in Arti fact  7  of  Principle Four (Pr ofessi onal  

Disposi t i ons and Professional  Development ),  with the excepti on of  Stage 3,  Section F 

competencies,  which are met in Education 340.  In addition,  speci f ic  competencies wil l  be met 

in individual  cour ses;  these should be l isted in  appr opriate cour se syl labi .  

  



 

 

Additional Guidelines, Expectations, and Responsibilities  

 

First  and f oremost,  remember that you represent Get tysburg College and the Education 

Department every t ime you enter  the f ield to do f ieldwork .  Our abi l i ty to secure high 

qual i ty f ield placements depends on the relationships we establ ish and maintain with our 

f ield partners;  when students represent us wel l  in the f ield they enhance the reputation of  

the whole Teacher Educati on pr ogram and increase the  l ikel ihood that f ield ex periences wil l  

be useful ,  engaging,  chal lenging,  and productive for  other s as wel l .  

Because of  thi s you should remember that professionalism matters .  “Professi onal ism” 

can seem l ike an abstract  concept but there are certain things you can do to project  a  sense of  

pr ofessi onal ism while in the f ield.  For  example :  

 

•  Dress appropriately.  School s especial ly are places where professional  people do 

pr ofessi onal  work.  There’ s no need to break the bank on a new wardr obe before 

commencing with your f ieldwork but you should be aware of  the fact  that  you,  as a 

teaching intern,  are being viewed as  someone who wishes to one day bec ome a 

pr ofessi onal  teacher.  Dress l ike one.  I f  you are not sure what thi s means,  consult  with 

your advi sor  or  your course instructor .   

•  Keep your  appointments.  Fir st :  always make an appointment before showing up at  a  

f ield placement.  You can do this by email ,  but make sure you get  an af f irmative reply 

before showing up.  Al l  communications with f ield contact s should be careful ly wri tten 

and proofread for  err ors.  When you make an appointment with a teacher or  someone else 

af fi l iated with a field placement,  keep i t —at al l  cost s.  The only good excuses here involve 

threats to l i fe and l imb. Having to leave early for  break,  forgetting to study for  an exam, 

fai ling to get  a r ide and other  i ssues are not ac ceptable excuses for  mi ssin g f ieldwork 

appointments.  Take care of  those things bef ore  you make an appointment.  

•  Be on t ime.  I f  you’re early you’re on t i me;  i f  you’re on t i me,  you’re late.  Figure out how 

long i t  wi l l  take to get  to your f ield placement,  then add at  least  f i f teen minut es to that  

number.  This wil l  give you ti me to handle any check -in pr ocedures that  need to be 

completed and f ind where you need to be.  And speaking of  that…  

•  Always check in.  I f  your f ield placement i s in a school ,  especial ly,  you need to be aware 

that str ic t  procedures need to be fol lowed when checking in.  You must always check in at  

the main of f ice.  You’l l  probably be asked to sign in (please do not forget to al so sign 



 

 

out!) ,  and you may be asked to wear a nametag  while in the bui lding.  Ask for  one i f  one 

is not  of fered to you.   

•  Be pol ite.  Y our parents ex pect  nothing less f rom you,  and nei ther  do we.  Address people 

as “Mr. ,” “Ms. ,” “Dr. ,”  or  whatever other  for mal  appel lation seems appropriate unti l  you 

hear otherwise.  Thank your coop or  f ield placement conta ct  every time  you vis it .  You’d be 

amazed by the dif ference common c ourtesy makes.   

•  Again:  Remember that you represent Get tysburg College and the Education Department 

when you are in the f ield.  Our good reputation was earned because students doing 

f ieldwork and c ompleting teaching internshi ps have pr oven themselves to be emerging 

pr ofessi onals who are thoughtful ,  engaged,  pol i te,  conscientious,  and engaging.  Your job,  

in addition to learning about the compl exi t ies of  teaching and learning,  i s to keep that 

l ine moving.  

 

In short ,  always remember the three Cs:  clothes,  clock,  and courtesy.  I f  you are on t i me,  are 

pr ofessi onal ly dressed,  and pr oject  a  genuine sense of  respect  for  the t i me being given to 

you by other s you wil l  have a successful  experience.  I f  you  ever  have any questi ons about 

the responsibi l i t ies of  f ieldwork or  the ex pecta tions for  comple ting i t ,  contact your  course  

instructor  or  your  Education Advisor  immediate ly.  Do not let  problems fester !  I f  you antic ipate 

any kind of  concern c oming up as a r esult  of  your partic ipation in f ieldwork i t  i s be tter  to 

address i t  head on and i mmediately.   

 

Also ,  be reminded tha t a successful  appl ication for  certi f ication depends on your 

observance of  Pennsylvania’ s Code of  Professi onal  Practice and Conduct for  Educator s,  

which includes a c omponent certi fying that you have str ong moral  character .  Teacher s are 

people too,  but teacher s are al so expected to model  appr opriate behavior  for  the students 

they teach.  I f  you ever  have any c oncerns about your abi l i ty to me et these expectations you 

should c onsider  talking with your Education Advi sor  or  someone cl ose to you to evaluate 

your f i tness f or  and c ommitment to c lassr oom teaching.  More infor mati on on the Good M oral  

Character  Pol icy is avai lable on the department’s we bsi te:  

•  http: / /www.gettysburg.edu/academics /education/programs/additional -info /good-moral-

character -pol icy.dot  

 

Clearances  



 

 

Students planning to do f ieldwork in schools must obtain pr oper c learances before  making 

arrangements to c omplete their  work.  Updated informati on on necessary c learances i s 

avai lable on the department’ s webpage:  

•  http: / /www.gettysburg.edu/academics /education/programs/additional -info / f ie ld -work-and-

clearances .dot  

 

Special Fie ld Opportunities  

Students enr ol led in the Teacher Education Program, l ike other  students at  Gettysburg 

Col lege,  have access to unique f ield -based lear ning opportunities that  can c omplement or  

supplement f ieldwork nor mally associated with your preparati on ex perience.  Update d 

informati on on these opportunities can al so be fo und on the department’ s websi te.  

 

Social Media  

Before beginning your f ield placement,  we advise you very strongly to clean up a l l  online  

socia l  networking s ites  with which you may be a f fi l iated (including Facebook,  Twitter ,  

SnapChat,  Instagram, bl ogging si tes,  or  other  social  networking si tes).  Be advi sed that 

informati on onl ine that can be l inked to you may also be accessed by students,  parents,  

pr ofessi onal  col leagues,  super visor s,  and/or  admini strators.  We str ongly di scourage you 

f rom posting personal  detai ls that  may compromi se your pr ofessi onal  responsibi l i t ies in any 

onl ine forum, publ ic  or  private.  We also want to di scourage you f rom al lowing your f r iends 

to post  any c ompr omi sing pictures or  infor mat ion on those si tes as wel l .  Si mply explain to 

them that you have pr ofessi onal  ex pectations that must be met and ask them to respect  the 

importance of  mainta ining your pr ofessi onal  demeanor.  

 

Additional Questions or  Concerns  

I f  you ever  have any questions or  concerns rela ted to f ield placements or  ex periences,  do not 

hesi tate to schedule a meeting with or  send an email  to your instructor ,  your Education 

Advi sor ,  and/ or  the Director  of  Field Experiences.  Remember that our reputati on as a 

department i s largely bui l t  on the work you do as students here and as graduates once you 

leave.  Our student teacher s are wonderful  ambassador s for  our program and we appreciate  

the commitment you make to ensuring that f ield experiences and the relati onshi ps they 

engender continue to strengthen and endure f or  future teacher candidates at  Gettysburg 

Col lege.  
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THE EDUCATION SEMESTER 

& STUDENT TEACHING 

 



 

 

Introduction

 

The cul minating ex perience of  an y teacher education program is s tudent  teaching:  a  r igor ous 

internshi p in a school  se tt ing that al lows prospective te acher s,  under the guidance of  

accomplished mentor s,  to transi t ion into the teaching pr ofessi on.  At Gettysburg Col lege ,  we 

typical ly refer  to the internshi p semester  not simply as “Student Teaching” but as the 

Education Semester  because the actual  student teaching internshi p is only one part  of  your 

whole ex perience that semester .  While student teaching does take up much of  your t i me 

during the Education Semester ,  we also ask al l  candidates for  certi f ication to return to 

campus for  a seminar,  Educati on 405,  which i s designed to help students bridge theory and 

practice in a relaxed,  col legial ,  but st i l l  intense  sett ing.   

This porti on of  the Teacher  Education Handbook  i s intended to pr ovide students,  

cooperating school  per sonnel ,  and col lege supervisor s with an overview of  the Education 

Semester  and to answer any prel i minary questions  that may arise as a result  of  partic ipati on 

in the student teaching ex perience of fered at  Gettysburg Col lege .  Teac her education is a  

complex col laborati on between the col lege and the school ,  and the student teaching 

internshi p i t sel f  represents a n important step toward a successful  career  in education.  We 

rely on local  school  per sonnel —especial ly cooperating teachers— to pr ovi de crucial  learning 

experiences for  our prospective teacher s.  In our view, cooperating teachers are member s of  

the Educati on Department faculty throughout the cour se of  the Education Semester .  As a 

faculty,  we very much value the t i me and ef fort  put into the internshi p by c oops and we 

always l ook forward to the feedback cooperating teacher s provide.  

A third crucial  component of  each student’ s Education Semester  ex perience i s the 

super visi on and evaluation of  teaching provided by our Col lege Supervi sor s.  While 

department faculty are located on campus and pr ovide additi onal  support  for  teac hing f rom 

here,  cooperating teacher s are si tuat ed within the school  and of fer  expertise in addressing 

chal lenges with regard to  students,  curriculum, and the speci f ic  teaching context.  

Super visor s serve as a l iai son between the school  and the C ol lege,  supporting student 

teachers as they devel op their  ski l ls in the  c lassr ooms.  Thi s team of  cooperating teacher s,  

super visor s,  and department faculty work to maintain ongoing c ommunication thr oughout 

the Educati on Semester  to share successes,  i denti fy needs,  and support  the student teacher in  

the best  way possible.   

 



 

 

 

NOTE: Thi s chapter  of  the Handbook  i s al so publ ished separately as the Manual for  Student  

Teaching & The Education Semester  to ensure easy access to i ts c ontents for  local  school  

per sonnel .  

 

  



 

 

Organization of the Education Semester & General Guidelines

 

The Education Semester  i s usual ly completed during the senior  year  at  Gettysburg Col lege or  

can be completed during a ninth semester  fol lowing graduati on at  a  reduced cost .  Student 

teaching is a  ful l -t ime endeavor ;  as such,  students may not enr ol l  in academic cour ses other  

than Education 405 (one unit  of  academic credit)  and Education 476 (three units of  academic 

credit)  during the Education Semester .  The two courses taken during the Educati on Semester  

are:  

•  Educat ion 476.  Education 476 is evaluated on a  Satisfactory/Unsatisfactory (S/U) 

basi s.  Student teacher s are assigned to a c ooperating teacher the semester  pri or  to 

student teaching by the Director  of  Field Ex per iences.  M ost s tudent teacher s have one 

student teaching assignment,  though those seeking certi f ication in music  education,  

may have both elementary and secondary ex periences.  Student teacher s are required 

to vi si t  the c lassroom of  their  cooperating teac hers bef ore the student teaching 

semester  begins.   

•  Educat ion 405.  Education 405,  which i s graded on the traditional  A —F scale,  has two 

pri mary pur poses.  First ,  i t  of fers student teachers a space to share successes and pose 

pr oblems that ari se in the c lassroom. Sec ond, i t  supports student teacher s as they 

prepare thei r  teaching portfol ios and design and implement  action research project s 

focused on enhancing student learning.  This c ourse i s intended to hel p students 

integrate theory with practice,  wor k col laborat ively with other  professionals,  and 

devel op ref lective sk i l ls which wil l  serve them as they i mprove their  practice over 

t ime.   

Student teacher s partic ipate in a ful l  school  day in the c lassr oom of  the cooperating teacher 

as wel l  a s in-service days for  their  particular  distr ict  based on the student teaching calen dar.  

Student teacher s wil l  gradual ly assume responsibi l i ty in the c lassroom and c omplete a 

minimum of  two weeks of  full -t ime teaching .  Throughout the semester ,  each student t eacher  

wil l  be visi ted by a c ol lege super visor  who wil l  of fer  support  and evaluate  the student 

teacher’s  practice.   

Student teacher s return to campus to attend Education 405,  a  seminar designed for  

sharing successes and chal lenges as wel l  a s inquiring into student learning in their  

c lassr ooms.  Eac h student is ex pected,  in Education 405,  to document hi s or  her  impact on 

student learning thr oughout the student teachi ng internshi p.   

 



 

 

Assumption of Responsibil it ies                                                                                                    

All  student t eacher s wil l  gradual ly assume responsibi l i ty for  al l  the c ooperating teacher’ s 

classe s and duties;  a  two-week ful l -t ime l oad i s the required min i mum. All  teaching and 

planning f or  this two-week period must be done by the student teacher.  Additional  

guidel ines for  transi t ioning to ful l  assumption of  teaching responsibi l i t ies is included in the 

next secti on,  “Responsibi l i t ies of  the Student Teacher. ”  

 

Attendance                                                                                                                                        

Student teacher s are ex pected to be in attendance at  school  for  every day of  their  internshi p,  

including teacher workdays.  In case of  i l lness,  the cooperating teacher must be noti f ied as 

soon as i t  i s c lear  that  an absence is unavoidable.  Absences in excess of  two days must be 

made up at  the end of  the student teaching session.  Students wil l  adhere to the calend ar of  

the school  di str ict  in which they are student teaching,  not the col lege calendar.  Additi onal ly,  

the Col lege Supervi sor  should be noti f ied as soon as possible when absences occur and must 

be noti f ied i mmediately i f  a  scheduled obser va tion vi si t  was to  have occurred when an 

absence became necessary.  

Al l  student t eacher s are required to attend wor kshops scheduled by the school  distr ict  

unless attendance i s deemed inappr opriate by the school  principal  or  c ooperating teacher.  

Student teacher s wil l  attend al l  relevant department or  grade -level  meetings during student 

teaching.  Student teacher s should c ontact  the Education Department i f  meetings conf l ict  

with Educati on 405.   

 

Ninth Semester  Option  

Gettysburg Col lege students who would l ike to obtain a Pennsylvania Teaching Certi f icate,  

but are unable to do so within four year s because of  a crowded c our se schedule of  

requirements,  may be able to take advantage of  the Educati on Department’ s Ninth Semester  

option.  Thi s option,  which i s l imited to the f i rst  semester  fol lowing a student ’ s graduati on 

f rom the Col lege,  includes the capstone c our ses necessary to c omplete certi f ication 

requirements.  Tuiti on charges for  students taki ng advantage of  the Ninth Semester  option is 

substantial ly reduced,  but does not including technol ogy fees,  Praxis exam fees,  State 

Certi f i cation fees,  meals,  and housing .  To exercise the Ninth Semester  option,  students must 

meet the fol lowing c onditions:  

 



 

 

1.  Earn acceptance into the Teacher  Education P rogram.   Students must meet al l  

publ i shed requirements,  including mi nimum GPA, as  publ ished in the Col lege 

catalogue and described in thi s Handbook .  

2.  Successful completion of a baccalaureate  degree  at  Gettysburg College  in the semester  

before  the Education Semester .   The Ninth Semester  must be contiguous to 

undergraduate studies at  Gettysburg Col lege and must be pre -planned as such.  The 

cost/opti on for  Ninth Semester  i s separate f rom Special  Student Status;  i t  i s to be used 

for  the Educati on Semester  only.  The Ninth Semester  plan should in no way be 

mi sconstrued as graduate work,  al though some students may have already compl eted 

requirements for  the Bachelor’ s Degree.  

3.  Housing secured by the student .   Students are responsible for  f inding and funding 

their  own housing and meal s during the Ninth Semester .  I t  i s therefore rec ommended 

that al l  students interested in the Ninth Semester  plan secure their  own housing wel l  

in advance of  actual  enrol l ment in the student teaching semester .  Campus housing 

may be an opti on depending on avai labi l i ty.  

4.  Advice  from Education Department  faculty.   Al l  students interested in the Ninth 

Semester  option shoul d make an appointment with an Education Department faculty 

member as soon as possible to di scuss particulars and plan acc ordingly.   

For  additional  detai l s,  or  i f  you have questi ons,  contact  your Education Advi sor  or  drop by 

the Educati on Department of f ice in Weidensal l  106.  You can also c ontact  the of f ice by dial ing 

337.6550.  

 

Extracurricular  Activit ies  During the Education Semester  

Student teaching i s a  maj or  responsibi l i ty,  and one that test s the physical ,  emoti onal ,  and 

intel lectual  limits of  students attempting i t .  I t  also represents an inex orable transi t i on f rom 

being a student to becoming a professional  adult .  As such,  i t  i s rec ommenced that students 

el iminate activi t ies and/ or work responsibi l i t ies during this t i me.  Exceptions wil l  be 

considered on a case by case basis .  Student t eachers per mitted to partic ipate  in activi t ies 

that  do not interfere with the school  day are reminded  that their  professional  responsibi l i t ies 

are expected to take priori ty over other  responsibi l i t ies,  even outside of  school  hours.  Thi s 

includes attendance at  required seminar s;  attendance at  parent teacher c onferences and 

school  “open houses”;  and respons ibi l i t ies associated with preparing instructi onal  plans,  

grading paper s,  and assessing student learning  in other  ways.  Questi ons about this pol icy 

should be directed to the chair  of  the Educati on Department.  



 

 

Responsibilities of the Student Teacher

 

Student teaching i s,  in many ways,  an enor mous responsibi l i ty,  but i t  i s also an exci t ing and 

af firmative ex perience that pr ovides teacher candidates with an opportunity to under stand 

the r igor s and expectati ons of  c lassroom teac hing before entering the pr ofessi on on a ful l -

t ime basi s.  Internshi ps may be required in many pr ofessi ons but rarely are they as careful ly 

managed and supported as the student teaching internship i s in a place l ike Gettysburg 

Col lege.  Our goal  as a department i s to ensure that every stude nt t eacher has an ex perience 

that is worthwhile,  chal lenging,  useful ,  and,  above al l ,  supported appr opriately  to ensure 

that everyone involved in the ex perience — including student teacher s,  c ooperating  teacher s,  

Col lege faculty,  and especial ly  students—emer ges with new insights into the teaching and 

learning pr ocess.  

What does i t  mean to be a student  t eacher?  In the si mplest  sense  student teacher s are 

interns,  or  students of  teaching —people in an apprenticeshi p si tuation charged with learning 

how to teach f rom an ex pert .  Yet  we under stand teaching to be much mor e complex than 

that:  i t  i s not something that can si mply be learned by watching other s or  by i mitating their  

practice.  Indeed,  the most successful  student teachers are those that push the  l i mit s of  the 

student teaching experience and chal lenge themsel ves to develop a shar pened sense of  not 

only what is possible in teaching but what should be  done  to ensure that students have an 

outstanding learning ex perience when they come to school .  In order to acc omplish this,  

student teacher s must be knowledgeable about the school  curriculum and the culture of  the 

schools they teach in,  but al so f lexible enough to adapt to changing si tuations and 

environments.  Student t eacher s should be careful ,  del iber ate,  and responsible as they 

appr oach their  work,  but al so wil l ing to step outside of  their —and their  students’—c omfort  

zones in order to pr ovide learning experiences that  transcend traditi onal  practices.  They 

should,  in short ,  ex pect  that  the only constan t i n any teaching ex perience i s change — that  

growth and adaptation mark the transi t ion to “educated” f rom “uneducated,” and that the 

most i mportant r ole the teacher plays i s to hel p students learn how to become better  people.  

Academic achievement certainly mat ters a grea t  deal  to the ef fective teacher,  but only as a 

portion of  what i s learned in school .  Of  greater  value is the development of  the ful l  potential  

of  each student to partic ipate in the larger  soci al  and cultural  l ife of  our society.  

While there i s no single gr oup of  speci f ic  duties that  wil l  be appl icable to every 

student teacher ,  al l  student teacher s should be prepared to engage in the fol lowing duties 

over  the course of  the Education Semester :  



 

 

▪  Observe and ref lect  on the c lassroom activi t ies of  the co -operative teacher.  

▪  Prepare seating chart s and learn pupils’  names at  the earl iest  possible date.  

▪  Observe the reactions of  students toward vari ous learning si tuations.  

▪  Prepare dai ly lesson plans in advance of  teaching with the appr oval  of  the 

cooperating teacher.   

▪  Prepare and review appropriate long -range plans and objectives.  

▪  Prepare ef fective and varied assignments  f or  students to compl ete .  

▪  Perform r outine c lerical  task s such as the duplication of  materials,  etc .  

▪  Perform r outine tasks that  wil l  devel op ef fective c lassr oom management  ski l ls.  

▪  Have access to avai lable materials of  instruction,  including audiovi sual  materials 

such as maps,  globes,  l ibrary aids,  technology,  etc .  

▪  Prepare appr opriate and varied assessment practices.  

▪  Design and super vise small  group and individual ized learning experiences.  

▪  Assi st  with the school ’ s extracurricular  activi t ies pr ogram.  

▪  Arrange for  f requent conferencing with the c o-operative teac her.  

▪  Perform mi scel laneous pr ofessional  du ties assigned by the c o-operative teacher or  

school  princi pal ,  within reason.  

▪  Seek ever y opportunity for  experi mentation,  cr eativi ty,  and original i ty in teaching 

assignments.  

▪  Gradual ly assume responsibi l i t y for  planning and teaching the entire c lass.   

 

Student teacher s shoul d be assigned certain c lassr oom responsibi l i t ies on the very f i rst  day 

of  the student teaching ex perience .  The f i rst  responsibi l i t ies may be r out ine tasks such as 

checking the rol l ,  correcting test s,  checking homework paper s,  etc .—activi t ies tha t  give way 

to hel ping learner s on an individual  or  smal l  group  basis.  I f ,  in the judgment of  the 

super vising teacher,  the student teacher ap pears ready to assume teaching responsibi l i t ies 

by the beginning of  the second week,  thi s is an  appr opriate t ime to give the student teacher 

ful l  responsibi l i ty  for  a c lass.  The pre-teac hing  experiences that  are necessary pri or  to 

assuming the responsibi l i t ies for  the entire  c lassr oom wil l  vary with (1 ) the ex perience that 

the student teacher has previously had in directing the activi t ies of  students;  (2) the degree 

of  competence the student teacher has exhibi ted in handling other  matter s;  and (3) the 

nature of  the subject  matter  being taught.  

 

 



 

 

Transitioning to Full Responsibi lity  

Cooperating teachers should plan for  a gradual  assumpti on of  al l  c lassroom responsibi l i t ies 

by the student teacher.  The l ist  of  experiences g iven bel ow wil l  ser ve as suggestions relative 

to activi t ies in which student teacher s may engage,  particularly as readiness experiences for  

teaching.  Student teacher s may al so engage in activi t ies that  wil l  help them to get  to know 

the academic abi l i t ies of  the students in their  c lassroom. Thi s may involve da ta col lection 

activi t ies such as student interviews,  anecdotal  notes,  and analysi s of  student work.  Thi s 

data gathering i s most pr oductive when c on ducted in consultation with the cooperating 

teacher,  who may pr ovide additional  insights on the student(s).   

When the c ooperating teacher feels that  the student i s ready for  ful l  teaching 

responsibi l i t ies of  one c lass,  a n ini t ial  instructional  plan should be submit ted at  least  24 

hour s before the f i rst  day of  teaching .  This plan shoul d provide an opportunity for  assi st ing 

the student teacher as s/he devel ops a sense of  the material  to be taught,  the methods that 

should be used to teach i t ,  and the pr oblems s/ he may enc ounter  while teaching i t  i s not 

necessary for  student t eachers to submit instructional  plans for  every lesson taught af ter  this 

ini t ial  plan is submitted.   

Cooperating teachers are asked to remain in the c lassr oom when the student teacher i s 

beginning to direct  c lassr oom activi t ies ,  but to gradual ly al low the student teacher to have a 

more autonomous teaching ex perience .  When a  student teacher has indicated gr owth in his 

or  her  abi l i ty and c ompetence to direct  the learning activi t ies of  one subj ect ,  s/he should 

assume the responsibi l i ty of  teaching a second subject  or  c lass.  However,  the rate at  which 

increased responsibi l i t ies are given to the student teacher should be speci f ical ly related to 

the growth and potential  ref lected by previous perfor mance.  I t is  essential that the student 

teacher  be given complete responsibili ty for  the class  without the presence of  the 

supervising teacher  as  s /he progresses.  This i s  necessary to insti l l  conf idence in the student 

teacher while also devel oping classr oom management ski l ls.  I t  i s al so essential  that  the 

cooperating teacher pr ovide the student teacher with f requent hal f  day and whole day 

teaching experiences.  There i s no ex perience comparable to several  consecutive days of  ful l -

t ime teaching to give the st udent teacher the opportunity to learn how to manage the c lass 

and to plan for  the next day’s learni ng.  Remember also that a  mini mum of  two weeks of  ful l -

t ime responsibi l i ty for  the c lassr oom is required.  Additi onal  ful l  t ime responsibi l i ty is 

highly recommended.  

 

 



 

 

The Teacher  Education Portfol io and Other  Responsibi lit ies  

At the conclusion of  the Educati on Semester  al l  candidates for  certi f ication are expected to 

submit c ompleted Teacher Educati on program portfol ios to the Educati on Department.  These 

portfol ios are organized ar ound Five Principles of  Ef fective Instruction appr oved by the 

Education Department,  and each candidate i s expected to pr oduce ten arti facts to document 

his or  growth and devel opment as a t eacher.  Many of  these arti facts may be pr oduced or  

augmented during the Education Semester .  The  Education Department str ongly encourages 

student teacher s and c ooperating teacher s to work together  on thi s important project  so as to 

ensure that our col lective i mpact on the student teacher is pr oper ly documented and 

evaluated.  The Teacher Education Portfol io i s to be submitted as a requirem ent associated 

with Educati on 405 .  

Student teacher s are al so asked to partic ipate i n Exit  Interviews at  the c onclusi on of  

the Educati on Semester  and to pr ovide pro gram and student teaching placement evaluations 

as wel l .  These activi t ies help ensure the c ontinuous i mpr ovement of  the Teacher Education 

Programs of fered at  Gettysburg Col lege  and enable the faculty to continue in i ts ef fort s to 

pr ovide the very best  preparation ex perience possible.  

 

 

 

 



 

 

Cooperating Teacher Guidelines & Responsibilities

 

In order for  a student teacher f rom Gettysbur g Col lege  to be c onsidered for  placement in a 

particular  c lassr oom, certain guidel ines must be met.  The cr i ter ia for  selection of  

cooperating teacher s are in compliance with Chapter  354 Standards establ ished by the 

General  Assembly of  the Commonwealth of  Pennsylvan ia and enforced by the Pennsyl vania 

Department of  Education  (PDE).  Chapter  354 speci f ies certain basel ine cr i ter ia for  

cooperating mentor teacher s.  Cooperating teachers must be trained by the preparati on 

pr ogram faculty and have the f ol lowing:  

 

•  Appr opriate  professional  educator  certi f ication;  

•  At least  three year s of  satisfactory ,  certi f icated teaching experience;  and  

•  At least  one year  of  certi f icated teaching exper ience in the school  where the student 

teacher is placed.  

 

In addition to these cr i ter ia,  Gettysburg Col lege  speci f ies additional  qual i f ications for  

cooperating teacher s to ensure tha t each student teacher is placed with an ef fective mentor.  

In addition to the cr i ter ia described above,  t he speci f ic  c ri ter ia for  Gettysburg Col lege 

cooperating teacher s include:  

•  The rec ommendati on of  the distr ict  superintendent,  or  other  designated 

administrator ,  and the principal  of  the school  bui lding in which student t eaching wil l  

occur;  

and 

•  Acceptance of  the posi t ion by the cooperating teacher.  Each  cooperating teac her must 

volunteer  to serve in thi s capaci ty.  No teacher should be pressu red to accept a student 

teacher under any circumstances.  

 

Teacher s interested in ser ving as cooperating teachers may contact  the chair  of  the Education  

Department to ex press interest ,  but these guidel ines shal l  be enforced before a student 

teacher is placed with a particular  cooperating teacher.  

 

Key Responsibil it ies  of the  Cooperating Teacher  

Orientat ion.  All  cooperating teachers are expected to attend a mandatory orientation session 

in each  semester  that  s/he wil l  ser ve as a cooper ating teacher.  The orientati on session is 

designed to intr oduce new c ooperating teacher s to the culture of  the Education Department 



 

 

at the Col lege,  to welcome returning c oops back to the department,  and to bui ld a sense of  

community connecting the Educati on Department to l oc al  school  enti t ies.  The orientati on 

also pr ovides the department with an opportunity to share changes in PDE regulati ons or  

guidel ines or  in the department’ s curriculum with cooperating teacher s,  and i t  pr ovi des 

cooperating teacher s with an opportunity to ask questions about the Teacher Education 

Program and the Educati on Semester .  Typical ly a social  hour fol lows the orientation,  which 

gives coops an opportunity to spend ti me with student teacher s and department faculty in a 

relaxed sett ing.  

 

Conferencing.  The col lege supervi sor  and cooperating teacher must confer  on a regular  basi s 

concerning the observati on and evaluati on of  the student teacher.  Cooperating teacher s are 

also encouraged to attend other  campus activi t ies r elated to student teaching .  Each 

Education Semester  c oncludes with capstone presentati ons,  in which student t eacher s 

showcase their  pr ogress toward pr ofessional  teaching and highl ight ways in which they have 

supported student learning.  Cooperating teachers are welc ome to join the department at  thi s 

important event and str ongly enc ouraged to attend.  

 

Evaluation.  The c ooperating teacher is ex pected to evaluate the student teacher’ s pr ogress at  

least  once a week during the Education Semester .  

•  Major competency reviews shoul d be completed during the f i f th,  ninth,  and f inal  week 

of  student teaching.  

•  A conference with the student teacher  must be held after  each evaluation.  Thi s is an 

opportunity to di scuss i mprovement,  or  lack of  i t ,  in the teaching ski l l  of  candidates 

and a chance for  student teacher s to c lari fy expectations.  

•  Major review sheets (c ompleted during the 5 t h  and 9 t h  weeks of  student teaching,  then 

again at  the end of  the Education Semester) must be submit ted to the Educati on 

Department at  the end of  the student teaching experienc e.  More inf or mation on these 

reviews is avai lable in the section “Evaluation of  Student Teacher Ef fectiveness,” 

located in thi s handbook.   

o  I t  i s recommended that the student teacher and cooperating teacher each 

complete e valuation for ms independently s o that  areas of  di f ference can form 

the basis of  discussi on about the student teacher’s pr ogress.  



 

 

o  I t  i s also recommended that cooperating teachers keep a notebook of  

suggestions made and i ssues di scussed.  Documentation of  pr ogress i s thus 

assured and rec ords a re easi ly referenced.  

The c ooperating teacher wil l  complete a stud ent teacher recommendati on on distr ict  

letterhead and submit i t  to the Education Department at  the c ompletion of  the student 

teaching experience.  The c ol lege supervi sor  wi l l  assign a sati sfactory (S ) or  an unsati sfactory 

(U) grade f or  student t eaching.  At the c onclusion of  the Education S emester ,  cooperating 

teachers and admi nistrator s are enc ouraged to pr ovide feedback about the teacher 

certi fication pr ogram. These for ms are shared with cooperating teacher s by the c ol lege 

super visor  as the semester  concludes.  

 

Suggestions for  the Cooperat ing Teacher  

The most successful  cooperating teacher s are those that chal lenge student teacher s to do the 

best  wor k they can do,  but also pr ovide hel p and support  for  student teacher s as wel l .  

Anyone who has ever  completed student teachi ng knows that i t  can  be an extraor dinari ly 

stressful  experience,  and,  l ike any stressful  experience,  a  balance between ex perti se and 

nurturance is required to make i t  f rui tful .  The Education Department expects c ooperating 

teachers to pr ovide student teacher s with thi s balance  of  chal lenge and support .  With that in 

mind,  we rec ommend the fol lowing practices to cooperating teacher s.  

 

•  Encourage exploration and provide regular  constructive feedback .  Each student teac her  

should be enc ouraged to develop hi s or  her  own style and per sonal i ty as a teacher ,  to try 

new ideas and methods on a dai ly basis.  The c ooperating teacher must al low the student 

teacher to work with students in his or  her  own unique way and not si mply ex pect  the 

student teacher  to i mitate the c ooperating teac her’ s style.  While we recognize and value 

the experti se of  cooperating teacher s,  r esearch shows that att i tudes and practices 

devel oped during student teachi ng inf luence future perfor mance,  and that student 

teachers who are given an opportunity to devel op their  ski l ls go on to bec ome more 

ef fective teachers.  

•  Schedule time regularly to explore concerns,  questions,  and procedures .  Every student 

teacher begins the ex perience with l ot s of  questions,  and many of  the day -to-day habit s 

and ex pectations of  teaching si mply cannot be learned unti l  ful l -t ime work in a school  

begins.  Each school  sett ing has i ts own culture and student teacher s must learn to adjust  

to i t  in a very short  amount of  t ime.  Please take the t i me to talk about ex pectations and 



 

 

pr ocedures regularly—dai ly,  even— to ensure that your student t eacher feels welc ome in 

your school  and can c ontribute in the ful lest  way to the school ’ s mi ssion.  

•  Be pat ient with your  student teacher ,  and always focus on his  or  her  growth.  As every 

good teacher knows,  not al l  lea rners learn at  the same pace or  in the same way.  Some 

student teacher s are prepared to undertake the  responsibi l i t ies of  c lassr oom teaching 

long before the Education Semester  begins,  while other s struggle thr oughout the entire 

internshi p only to rapidly pul l  things together  at  the end .  We enc ourage al l  student 

teachers and cooperating teacher s to think of  student teaching as a learning experience —

one in which certain assumptions about teaching wil l  be cal led into questi on,  where ideas 

and activi t ies that  seemed to work with one gr oup of  students fai l  mi serably with 

another ,  and where success may not be measur ed as easi ly as we would l ike for  i t  to be.  

Most of  al l ,  try to remember that student t eaching is the beginning  of  a  pr ocess,  a s wel l  a s 

the end of  one— i t  serves as the end of  the induction experience but as only the start  of  a  

student teacher’ s j ourney into ef fective pr ofessional  practice.   

•  Model the disposit ions you want your  student  teacher  to dis pla y.  Remember,  as a 

cooperating teac her  that  you are the embodi ment of  the teaching pr ofessi on to the 

student teacher  you work with.  In a certain sense,  student teaching pul ls back the curtain 

on school ing to reveal  the inner workings of  the school .  Student teacher s are deeply 

af fected by this.  I t  i s not unc ommon for  cooper ating teachers to under mine the goal s of  a  

teacher education pr ogram by speaking negati vely about students,  col leagues,  or  

administrator s,  or  about the teacher education pr ogram i t sel f ;  i t  i s also not unc ommon f or  

cooperating teacher s to send a message,  intended or  not,  that  certain things are si mply 

“not possible” in teaching.  While some of  these  insights may be warranted,  we want to 

encourage c ooperating teacher s to pr omote posi t ive appr oaches to teaching and learning 

that  further  creative and powerful  visi ons of  teaching.  Thi s is not to suggest  that  

teaching should be sugarc oated or  that  chal lenges should not be discussed.  I t  i s si mply to 

suggest  that  student teaching serves as a cr i t ical  induction into the pr ofessi on,  one that 

can,  and of ten does,  have a lasting i mpact on the student teacher’ s commitment to,  and 

under standing of ,  teaching.  We bel ieve that ef fective teacher s  are empathetic ,  

authentical ly interested in student learning,  are respectful  of  their  col leagues and of  

students,  and bel ieve in their  own abi l i ty to teach ef fectively.  When these disposi t ions 

are shared by student teacher and c oop al ike,  wonderful  things  can occur.  

•  Be flexible,  respectful,  and understanding of  the student teacher ’s  time and effort .  

Pursuant to the previ ous point,  i t  can be useful  to remember that student teachers are not 



 

 

empl oyed by the school  di str ict ;  indeed,  they are paying tui t ion to the Col lege as they 

complete the  pr ocess of  learning to teach.  Addi tional ly,  w hile many teacher education 

pr ograms require a seminar to be taken on campus during the student teaching 

experience,  our s is somewhat more r igorous than most.  While we want to be  sure that 

student teacher s are held to the highest  possibl e standards,  we also hope to encourage 

cooperating teacher s to be under standing of  the great  many demands placed on these 

students.  The ex plosi on of  cal ls for  accountabi l i ty in education over the p ast  several  

years i s only now beginning to be fel t  in teacher education,  and i t  promi ses to radical ly 

al ter  the way student teaching internships wor k.  One l ikely outcome is that  student 

teachers wil l  be expected to do even mor e to pr ove their  commitment to  teaching.  

Smoothing that transi t ion i s very i mportant to al l  of  us in the Education Department at  

Gettysburg.  

•  Be mindful of  relationships.  The student teaching experience invol ves multiple people 

with varied r oles to play in the educati on of  the student teacher .  At a mini mum, at  least  

four individuals are involved in the student teaching experience,  leading to a web of  

di f ferent relationships:  the c ooperating teacher ,  the col lege super visor ,  the faculty 

member teaching the student teaching semi nar ,  and the student teacher hi mself  or  

hersel f .  Ideal ly the relationshi p between each i ndividual  is one of  honesty and trust ,  but 

one that chal lenges each per son as wel l .  We encourage c ooperating teacher s to view their  

relationships with student teacher s and  representatives of  the Col lege as true 

partner shi ps marked by give -and-take and by mutual  respect .  At the same ti me,  only the 

cooperating teacher has the opportunity to work one -on-one with a single teacher.  

Someti mes the bond between cooperating teacher and student teacher i s a  strong one,  

someti mes i t  i sn’t .  In any case,  c ooperating teachers are enc ouraged to remember the 

s tudent  part  of  the student teacher’ s t i t le — to recal l  that  the f i rst  order of  business i s to 

teach,  and that f r iendshi p,  while extreme ly i mportant,  i s secondary.  Again,  str iking a 

balance between ex perti se and nurturance i s crucial  to establ i shing the r ight kind of  

pr ofessi onal  relationshi p.  

•  Communicate!  Final ly,  the i mportance of  ef fective communication cannot be over stated.  

Be sure to ask your student teacher f requently i f  s/he has any questions about accepted 

rules,  procedures,  and practices,  and never assume that a student teacher knows 

something about the workings of  a school  unless you have i mparted that infor mati on 

per sonal ly.  I t  i s easy to forget,  af ter  working i n a school  for  a number of  year s,  that  not 

al l  school s operate in the same way.  Likewise,  we strongly enc ourage c ooperating 



 

 

teachers to maintain c lose contact  with the c ol lege supervi sor  and/ or with other  member s 

of  the faculty of  the Educati on Department,  especial ly the instructor s of  Education 405 

and Education 476.  Regular  per sonal  contact  not only hel ps prevent potential  problems 

f rom festering but can al so provide valuable posi t ive feedback about the gr owth and 

maturati on of  the student teacher.  

 

In the end,  no student teac hing ex perience is a  truly successful  one without the hel p of  an 

ef fective cooperating teacher.  Any questi ons or  concerns about the expectati ons for  

cooperating teacher s should be directed to the  col lege supervi sor ,  the Director  of  Field 

Experiences,  or  the c hair  of  the Educati on Department  as soon as possible .  The Education 

Department can always be reached by  phone at  717.337.6550.  

  



 

 

College Supervisors

 

Super visi on and evaluation of  student t eachers is shared by the c ooperating teacher and the 

col lege supervi sor .  The c ol lege supervi sor  wil l  visi t  each student teacher assi gned to hi m/her 

a mini mum of  eight  t i mes during the Educati on Semester  to devel op direct  knowledge of  the 

student’ s teaching and to aid in  deter mining el igibi l i ty for  t he teaching certi f icate .  The 

col lege supervi sor  wil l  also awar d an S/U grade for  the Education semester .  

Observati on vi si t s to a student teacher ’ s c lassr oom  ordinari ly wil l  cover one c omplete 

c lass period.  Fol lowing each obser vation vi si t  a  conference wil l  be held with the student 

teacher.  During the vi si t ,  a s convenient,  the super visor  wil l  also confer  with the cooperating 

teacher.  An observati on for m/written evaluation wil l  be completed by the c ol lege supervi sor  

at  the conclusion of  each visi t ,  with one c opy provided to the student t eacher,  another  c opy 

to the c ooperating teacher,  and a third c opy he ld by the c ol lege supervi sor  and f i led with the 

Education Department.   

The qual i ty of  super visi on received in student teach ing is vi tal  to the student 

teacher’s success.  Communication with supervi sor s on a regular  basis wil l  hel p to ensure 

that  success.  Both student teacher s and cooper ating teachers are str ongly e ncouraged to 

maintain regular  contact  with the col lege super visor  thr oughout the entirety of  the student 

teaching experience.  

 

  



 

 

Evaluation of Student Teacher Effectiveness

 

Student teacher s are ex pected to meet several  expectations during the Educati on Semester .  

 

Satisfactory Completion of Teacher  Competencies  

Prior  to the issuance of  a teaching certi f icate  at the conclusion of  the Education Semester ,  

the student teacher shal l  display sati sfactory performance on al l  appr opriate  PDE-appr oved 

teacher competencies.  A mi ni mum of  three competency evaluati ons shal l  be done by the 

cooperating teacher and reviewed with the student teacher.  The f i rst  tw o evaluations occur 

during the 5 t h  and 9 t h  weeks of  ful l -t ime student teaching  and the f inal  review of  

competencies takes place at  the end of  the student teaching internshi p.  The pr ocedure for  

evaluating competencies during student t eaching is as fol lows:  

•  The Student Teacher sel f -evaluates hi s or  her  performance using competency l is t .   

•  The Cooperating Teacher evaluates student teacher using another copy of  the 

competency l ist .  

•  The Cooperating Teacher and Student T eacher compare evaluations and di scuss 

perfor mance rating.  

•  Result s of  the c ol laborative evaluation are record ed and shared with the Col lege 

Super visor .  

•  Final  evaluations are c onducted in the same manner and c opies are submitted to the 

cooperating teacher,  student teacher,  and the super visor .  

 

Periodic  Formal & Informal Evaluation  

PDE For m 430  must be c ompleted by the Col lege Super visor  two  t i mes,  midter m and f inal ,  

during the student teaching experience.  Each candidate for  certi f ication must achieve at  least  

a  sati sfactory overal l  rating consi sting of  4 poi nts or  higher  in order to be rec ommended for  

an Instructional  I  certif i cate in Pennsylvania.  An evaluation for m (student t eacher Weekly 

Observati on/Evaluation For m)  wil l  be completed at  the end of  each week of  student t eaching  

by the Cooperating Teacher .  This evaluation wil l  be the basi s for  a conference between the  

Student Teacher and Cooperating Teacher to discuss the student’ s pr ogress and to provide 

speci f ic  feedback.  The Student Teacher,  the Cooperating Teacher,  and the Col lege S uper visor  

should each recei ve a copy of  thi s evaluati on ,  which is to be submitted to the Educa ti on 

Department at  the c onclusion of  the semester .   



 

 

There i s no l imit  on the number of  t imes a Student Teacher may be observed,  but one 

form must be c ompleted each week to indicate  the number of  hours of  observati on compl eted 

by the Student Teacher,  the number of  hour s taught by the Student Teacher,  and the ending 

date of  the week.  Thi s infor mation is necessary  for  certi fication records.  The total  number of  

hour s taught wil l  be submitted to the Education D epartment at  the end of  the Education 

Semester .  For  the rec ord,  “h our s taught” includes any t i me the Student T eac her has spent  

working with students.  

 

Final Evaluation  

Final  evaluation of  the student teacher wil l  be in wri t ing,  uti l izin g the fol lowing three 

forms:  

•  Evaluation of  Teacher Competencies.  The c ompetency -based for m i s the basi s for  

deter mining the i ssuance of  a Pennsylvania Department of  Education certi f icate.  In 

order to receive certi f ication,  the student teacher must achieve a sati sfactory rating in 

al l  competencies.  

•  A recommendati on letter  is c ompleted for  each  student teacher at  the end of  the 

experience by both the c ooperating teacher and the col lege super visor  wri tten on 

appr opriate letterhead.  Copies are forwar ded to pr osp ective empl oyer s upon request .  

•  For m PDE 430,  comple ted by the Col lege Super visor .  

The Col lege Super visor  i s charged with awardi ng a f inal  grade for  Student Teaching:  S 

(Satisfactory) or  U (Unsatisfactory).  The instructor  of  record f or  Educati on 476 also must 

enter  a grade of  S or  U for  that  c our se.  

 

Other  considerations  

Should a student t eacher not prove pr of ic ient,  i t  may be necessary to l imit  hi s/her  teaching 

activi t ies and pr olong the obser vation period.  I f  a  student t eacher reveal s a degree of  

incompetence,  as judged by the Cooperating Teacher,  the Col l ege Supervi sor  should be 

noti f ied immediatel y.  

•  The student teaching period may be pr olonged i f  competence is not demonstrated by 

the end of  the regular  student teaching peri od.  

•  The student teaching period may be ter minated i f  suf fic ient progress i s not 

demonstrated during the f i rst  six  weeks of  the student teaching assignment.  Such a 

decision wil l  be deter mined by the col lege supervisor  in conjunction with the chair  of  

the Educati on Department,  the Cooperating Teacher,  and the Student Teacher.  



 

 

• I t  i s recomme nded that Cooperating Teacher s keep a notebook of  observati ons and 

recommendati ons made.  These notes may then be used as a basi s for  conferences with 

the student teacher and f or  completing the evaluation for m.   
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