Department Major/Minor Rosters

From your Faculty Center page, select the Tab at the top labelled “students by major/minor” —arrow #1.
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Department Drop-down Menu—See arrow #2 below. If you are a member of one department, the
default selection will be your department’s majors and minors. If you are a member of more than one
department, select the department whose lists you wish to view.
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Display Majors box — arrow #3 and Display Minors box—arrow #4: The default setting shows BOTH the
majors and minors for your department. If you wish to display ONLY majors or ONLY minors, click the
appropriate box to unselect or select as needed. Then select the Yellow Refresh button—arrow #5.
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Sort by Headings—arrow #6: you can use the any of the Headings at the top of the columns—e.g., Class,
GPA, Major GPA—to sort the information displayed.

Download Display to Excel—arrow #7: select this symbol to download the displayed information to an
Excel spreadsheet.
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