
               

 

                           

                           

                                     

                           

 

Sample Timesheet: Funeral Leave, Jury Duty, Conferences 

9/12/11 is an example of an employee taking a full day for funeral leave 

9/13/11 is an example of an employee taking a full day for jury duty 

9/14/11 is an example of an employee taking a partial day for jury duty and working a partial day. 

9/15/11 is an example of an employee taking a full day for a conference 


